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NOTICE OF MOTION CHECKLIST 

The checklist is a tool intended to support the sponsor(s) of a Notice of Motion. The items listed 
below are important considerations when crafting and submitting a Notice of Motion. It is also 
intended to support other Members of Council, as the same considerations are important when 
reaching a decision on a Notice of Motion. 

The checklist is therefore an opportunity for the sponsor(s) to: 

• consider what advice might be helpful to them in formulating their proposal; and
• share key points about the advice received with their Council colleagues, to inform their

deliberations.

This document is recommended to be provided to City Clerks alongside every Notice of Motion 
and will become part of the corporate record. It is at the discretion of the sponsor(s) to decide 
with whom to consult and what information to include.  

Title of the Motion: 

There are two classifications of a Notice of Motion (Check the one that applies): 

Regular  

Urgent (Include details below) 

Is this Notice of Motion Confidential?  (Include details in Procedural box below) 

Outline any financial and other resource capacity concerns 

This Urgent NOM requires $10 million from the Housing Land Acquisition fund from the Chief 
Housing Office 2025 ongoing operating budget. The funding amount has been reviewed and 
confirmed by Finance and Chief Housing Office. 

What business unit or department did you consult with for any legal or legislative advice? 

Chief Housing Office, Law, Partnerships 
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What business unit or department did you consult with about the technical content of this 
Notice of Motion? 

Chief Housing Office, Law, Partnerships, Finance 

Identify procedural concerns below (including requirements for bring back motions or 
confidentiality requirements due to specific provisions of the Access to Information Act): 

Certain aspects of this NOM will require discussion in a closed session due to confidentiality 
requirements related to an ongoing land acquisition and contract negotiations. 

Are there any other considerations? 

This NOM is related to ongoing discussions between Calgary Housing, the private sector, and 
Real Estate and Development Services. 

Provide your rationale for submitting this Notice of Motion as an Item of Urgent Business 

The funding is connected to a time-sensitive land acquisition in Q4 2025 and was crafted 
following the 2026 Budget Adjustment period. 
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