Procedure Bylaw Administrative Changes and Rationale

Current Bylaw 35M2017

1. ThisBylaw maybe referredtoasthe “Procedure Bylaw”.

Proposed Text
1. This Bylaw may be cited asthe “Procedure Bylaw”.

C2025-0463
Attachment 1

Rationale

Correction

N/A

Definitions
Move all definitions contained in “AppendixE” here.

Interpretation

X. Specificreferencestolawsin this Bylaw are meanttorefertothe
currentlaws applicable within the Province of Alberta as at the time
this Bylaw was enacted and as they are amended or replaced from
time totime, including successor legislation.

X. Specificreference to other bylaws of the City of Calgary in this Bylaw
are meanttorefertothe current bylaws as passed by Council and as
they are amended orreplaced from time to time.

X. Allschedulesand appendices to this Bylaw form part of this Bylaw.

X. A specificstatementorrule has greaterauthority than a general one.
Headings are only for reference purposes.

Legal Opinion
Clarification of Rule
Gap in Procedure

2. ThisBylaw appliesto all meetings of Council, Council Committees and
other City BCCs. Committees created by Council, whether staffed by the
City Clerk or not, are subjectto the provisions of this Bylaw unless
Council has authorized that committee to establish its own procedures.

2. ThisBylaw appliesto all meetings of Counciland Council Committees.
Council Committees established by Council, whether staffed by the City
Clerk or not, are subjectto the provisions of this Bylaw, unless Council
has authorized them to establish theirown procedures.

Clarification of Rule

N/A

X. Despite Section 2, this Bylaw does not apply to Business Improvement
Areas.

Clarification of Rule

The Appendicesto this Bylaw form part of the Bylaw.

Delete, include ininterpretation section.

Correction
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C2025-0463

Attachment1
Procedure Bylaw Administrative Changes and Rationale
Current Bylaw 35M2017 Proposed Text Rationale
Authority Authority Clarification of Rule
4. (1) Ifneitherthe Municipal GovernmentAct nor this Procedure Bylaw | 4. (1) The Chair, in consultation with the City Clerk, may use the most
resolvesaquestion about procedure, the most recently published recently published edition of Robert’s Rules of Order Newly
edition of Robert’s Rules of Order Newly Revised (RONR) is to Revised (RONR) to make aruling on a question of procedure, to
apply, butonly to the extentthat RONRis applicable to the the extentthat RONRis applicable tothe question:
situation.
(a) If neitherthe Municipal GovernmentAct nor this Procedure
(2) Where the relevance orapplicability of RONRis disputed, the Bylaw resolves a question about procedure;
Chairmust determinetheissue, subject toan appeal by a (b) Ifthereisa conflictbetweentwoormorerulesinthe
Member.
Procedure Bylaw; or
(c) Ifthereisno specificrule ona matter.
(2) Wherethe relevance orapplicability of RONRis disputed, the
Chair may make a rulingon a question of procedure, subjecttoan
appeal by a Member, and may rely upon Council’s practices and
formerdecisions, including previous rulings, in doing so.
5. Therulescontainedinthis Bylaw shall be used tofacilitate progress 5. Therulescontainedinthis Bylaw shall be usedto facilitate the Clarification of Rule
and shall be appliedinthe spirit of fairness, equality and common progress of meetings and shall be appliedin the spirit of fairness,
sense. equality and common sense.
6. (1) Subjecttosection?, anyrule containedinthisBylaworRONRmay | 6. Subjecttosection7, anyrule containedinthis Bylaw orRONRmay be | Correction
be temporarily suspended by Council ora City BCC on a case-by- temporarily suspended by Council or Council Committee on a case-by- | Alignmentto Robert’s Rules of
case basis, by a majority vote or by general consent. case basis, by unanimous consent or by a majority vote. Order
6. (2) Inacase whereasuspendableruleisinadvertently notadhered Deleted Legal Opinion
to, and no one’srights are beinginfringed uponnorisany
discernible harm done to the propertransaction of business, the
rule shall be deemedto have been suspended for that specific
case.
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C2025-0463

Attachment1
Procedure Bylaw Administrative Changes and Rationale
Current Bylaw 35M2017 Proposed Text Rationale
N/A Majority vote required by default Clarification of Rule
X. Unlessspecified otherwise in this Bylaw, a motion passes whenit
receivesamajority vote.
9. (1) Council, atits Organizational meeting, shalladoptaroster of 9. (1) Council, annually atits Organizational meeting, held underthe Legal Opinion
Deputy Mayors forthe following year. Municipal Government Act, shall adopt a roster of Deputy Mayors | Clarification of Rule
forthe followingyear.

10. By this Bylaw, Council establishes the following as SPCs: 10. The following are established as SPCs: Legal Opinion

(a) Infrastructure and Planning Committee, and (a) Infrastructure and Planning Committee, and

(b) Community Development Committee. (b) Community Development Committee.
11. By this Bylaw, Council establishes the following as SSCs: 11. Thefollowing are established as SSCs: Legal Opinion

(a) Executive Committee, (a) Executive Committee,

(b) Intergovernmental Affairs Committee, (b) Intergovernmental Affairs Committee,

(c) Council Services Committee, and (c) Council Services Committee, and

(d) Nominations Committee. (d) Nominations Committee.
12. The Audit Committee, established by the Audit Committee Bylaw, is 12. The AuditCommittee, established by the Audit Committee Bylaw, is Legal Opinion

also designated by Council asan SSC. designated asan SSCfor the purposes of this Bylaw.
13. Council Committee membership, chairmanship and functions are 13. Council Committee membership, Chairduties, and functions are Legal Opinion

describedin Appendices A and B. described in Appendices A and B.
Other City BCCs Not Specifically Established By This Bylaw Other Council Committees Not Specifically Established By This Bylaw Clarification of Rule
14. Council may establish other City BCCsin accordance with AppendixC, | 14. Councilmay establish other Council Committees in accordance with

as are necessary oradvisable forthe orderly and efficient handling of Appendix C, as are necessary or advisable for the orderly and efficient

the affairs of The City handling of the affairs of The City.
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C2025-0463
Attachment1
Procedure Bylaw Administrative Changes and Rationale

Current Bylaw 35M2017 Proposed Text Rationale

Actions of BCCs Not Binding Actions of Council Committees Not Binding Legal Opinion
15. No action of a City BCC is bindingon The City, unless: 15. No action of a Council Committeeis binding on The City, unless:
(a) the powerto take such action is expressly conferred on the City (a) thepowerto take suchaction is expressly delegated tothe
BCC by legislation, bylaw or resolution; or Council Committee by legislation or bylaw; or
(b) Council has adopted the motions recommended by the City BCC. (b) Councilhas itself adopted the motions recommended by the
Council Committee.
16. (1) Annually, Councilwill adoptaschedule of meetingsforthe 16. (1) Annually, atits Organizational meeting, Councilwill adopta Clarification of Rule
subsequentyear (a Council Calendar). Council Calendarshowing the dates of regularly scheduled Legal Opinion
Counciland Council Committee meetings forthe subsequent
(2) All Members of Councilmust be presentatthe meetingwhena year.
Council Calendaris adopted.
[MGA, s. 193(1)] (2) All Members of Councilmust be presentatthe meetingwhena
(3) Notice for meetings scheduledinaCouncil Calendarwhich has Council Calendaris adopted.
beenadopted by Councilneed notbe given. [MGA, s. 193(1)]

[MGA, s. 193(2)]

(3) Notice for meetings scheduledina Council Calendarwhich has
been adopted by Councilneed notbe given, unless additional
meetings are scheduled, orthe scheduling orlocation of

meetingsis changed.
[MGA, s. 193(2)]

(4) Meetings of Council that are identified in the Council Calendar
may be categorized by type to assist Administration in preparing
Agendaitems forspecific Councilmeetings and forthe purposes
of sections 48, 49, 50, 51.1 and 52 of this Bylaw (Standard Order
of Business), but despite the use of any such category label or
name, all meetingsidentified on the Council Calendar constitute
regularly scheduled Council meetings.
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C2025-0463

Attachment1
Procedure Bylaw Administrative Changes and Rationale
Current Bylaw 35M2017 Proposed Text Rationale
17. (1) Council and Council Committee meeting dates and changes 17. (1) Counciland Council Committee meeting dates and changes Legal Opinion
thereto, must be determined with input fromthe City Clerk, to thereto, must be determined with input fromthe City Clerk, to
minimize conflict between meetings and to ensure proper minimize conflict between meetings and to ensure proper
notification of the public. notification of the public.
(2) Council and Council Committees may cancel orrevise their (2) Counciland Council Committees may cancel or change the
respective meetings, or schedule additional meeting dates or schedulingorlocation of their respective meetings, or schedule
times as required, by avote of the body, in consultation with the additional meeting dates ortimes as required, by avote of the
City Clerk. The City Clerk must provide notice of the changes or body, in consultation with the City Clerk. The City Clerk must
additions as notedin section 22. provide notice of the changes or additions as noted in section 22.
(3) A scheduled meeting may be cancelled by the Chairin consultation (3) A scheduled Council Committee meeting may be cancelled by the
with the City Clerk, if the deadline for Agenda submissions has Chairin consultation with the City Clerk, if the deadline foragenda
passed, andthere is no time-sensitive business to bring to that submissions has passed, and there is no time-sensitive business to
meeting. bringto that meeting.
(4) The Mayor may call a special meetingatany time inaccordance (4) The Mayor may call a special meeting of Councilatany timein
with the Municipal Government Act. accordance with the Municipal Government Act.
18. Each Sub-committee of a Council Committee may setitsown meeting | Deleted Legal Opinion

dates and times, with input from the City Clerk, to minimize conflict
between meetings and to ensure proper notification of the public.

19. Other City BCCs shall meetas soon as possible afterthe Organizational
meeting of Councilto settheirannual meeting schedule, withinput
from the City Clerk, to minimize conflict between meetings and to
ensure properand timely notification of the public.

19. Other Council Committees shall meet within eight weeks afterthe
Organizational meeting of Councilto set theirannual meeting
schedule. Council Committees for which the City Clerk’s Office
provides legislative services must consult the City Clerk, to minimize
conflictbetween meetings and to ensure properand timely
notification of the public.

Recommended by Parliamentarian
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Procedure Bylaw Administrative Changes and Rationale

C2025-0463
Attachment 1

Location of Meetings
20. (1) Meetings of Council mustordinarily be heldinthe Council
Chamberinthe Municipal Building.

(2) Meetings of Council Committees and their sub-Committees must
ordinarily be held in the Municipal Complex.

(3) Despite subsections (1) and (2), Council may by resolution
change the location of a Council meeting, with consideration to
the following:

(a) thelocationcannot be outside the Calgary city limits; and

(b) thelocation must have publicaccess, free from admission
charge.

Location of Meetings
20. (1) Meetings of Council and Council Committees must be
conductedin public, unless all or part of a meetingis closed to
the publictodiscuss a matterthat is subject to exception from
disclosure in Division 2 of Part 1 of the Freedom of
Information and Protection of Privacy Act.
[MGA, 5.197(1), 197(2)]

(2) Meetings of Council mustordinarily be held inthe Council
Chamberinthe Municipal Building.

(3) Meetings of Council Committees must ordinarily be heldinthe
Municipal Complex.

(4) Meetings of Council Committees may be conducted by electronic
means, as long as:

(a) Theelectronicmeansforconductingthe meetingare those
setout in Section F.2 of this Bylaw;

(b) Membersofthe publicare able to accessthe meetingin
person or remotelytoobserve, or participate if permitted by a
Council Committee’s governance document;

(c) Informationthatisrequiredto be publicly availableis
published on The City’s website for the general public,
includingaschedule of regular meetings, or Notice of
Meetings that are not regularly scheduled, as well as meeting
Agendas and meeting minutes;

(d) The numberof Members of the Council Committee present at
the meetingin person and remotely constitutea quorum;and

(e) Members of the Council Committee participatinginthe
meeting may be seen when speaking, orwhen called upon by

Clarification of Rule

ISC: UNRESTRICTED
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Current Bylaw 35M2017

Procedure Bylaw Administrative Changes and Rationale

Proposed Text
the Chair.

(5) Despite subsections (2) and (3), Council or a Council Committee
may by resolution change the location of a Council or Council
Committee meeting, respectively, with consideration to the
following:

(a) Notice of the change must be given pursuant tothe
requirements of section 23 of this Bylaw;
[MGA, 193(3)]
(b) thelocation cannot be outside the Calgary city limits; and

(c) thelocation must have publicaccess, free from admission
charge.

C2025-0463
Attachment 1

Rationale

Providing Notice of Meetings
22. Exceptformeetings scheduled onthe adopted Council Calendar, the

City Clerk must notify Members and the publicas soon as possible,
and no lessthan 24 hoursin advance, when meetings are scheduled,
re-scheduled, postponed, or canceled. Notice isdeemed to be given
by notifying Members and updating The City’s web site.

Providing Notice of Changes to Meeting Schedules and Locations

22.

The City Clerk must notify Members and the publicnolessthan 24
hoursinadvance, when Councilchanges the date, time or place of a
regularly scheduled Council or Council Committee meeting. Notice is
sufficientwhen given by emailto Members, and by updating The City’s
website.

Legal Opinion
Recommended by Parliamentarian
Clarification of Rule

30.

In orderto ensure asafe and respectful meeting environment, those
seatedinthe publicgallery or participating remotely at Council or City
BCC meetings must:

(a) DELETED BY 55M2021, 2021 SEPTEMBER 15.

(b) not spontaneously applaud, display signs or engage inany
behaviorwhich may be disruptive, disrespectful orintimidating to
others.

30.

In orderto ensure asafe and respectful meeting environment, those
seatedinthe publicgallery or participating remotely at Council or
Council Committee meetings must not spontaneously applaud, display
signs or engage in any behavior which may be disruptive, disrespectful
or intimidating to others.

[MGA, s. 198 and 216.3]

Legal Opinion
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Current Bylaw 35M2017

31.

(1)

(2)

(3)

(4)

Procedure Bylaw Administrative Changes and Rationale

When Council isrequired to hold apublichearingon a proposed
bylaw or resolution, Council must hearfrom members of the
publicpriorto second reading of the bylaw or priorto voting on
the resolution, unless another enactment specifies otherwise.
[MGA, s. 216.4]

When a Standing Policy Committee is considering proposed
recommendations on matters containedintheir Agendas, the
SPCmust hearfrom members of the publicwho wish to speak to
those matters, priorto debating the proposed
recommendations.

Other City BCCs may, by a vote of the body, choose whetheror
not to hearfrom members of the publicwho wish to speak to
those matters, but must hearfrom members of the publicwho
have beenreferred by Council or Executive Committee.

To facilitate the efficiency of Council Committee meetings, the

Chairin consultation with the City Clerk may direct that multiple
speakers make theirsubmissionsin asingle panel. The panels of
speakers will rotate between thoseregistered as “for”, “against,”

and “neither”.

31. (1)

(2)

(3)

Proposed Text

Participation by members of the publicis permitted only during:

(a)
(b)

PublicHearings; and
Standing Policy Committee Meetings.

Despite subsection (1), Counciland Council Committees can decide
by majority vote to hear from members of the public, who may
not have been given advance notice of the opportunity to speak
to mattersonthe Agenda.

When Council isrequired to hold apublichearing on a proposed
bylaw or resolution, Councilmust hear from members of the
publicpriorto second reading of the bylaw or priorto voting on
the resolution, unless another enactment specifies otherwise.
[MGA, s. 216.4 and 692]

When a Standing Policy Committee is considering proposed
recommendations on matters containedin their Agendas, it must
hearfrom members of the publicwhowish to speak tothose
matters, priorto debating the proposed recommendations.

The Chair in consultation with the City Clerk may direct that
multiple speakers maketheirsubmissionsinasingle panel. The
panels of speakers will rotate between those registered as “for”,
“against,” and “neither”, to the extent thatis practicable.

C2025-0463

Attachment 1

Rationale

Gap in Procedure

Clarification of Rule
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Procedure Bylaw Administrative Changes and Rationale

Current Bylaw 35M2017

32. Whenmakinga submissionto Council ortoa Council Committee, a
member of the public must:

(a)
(b)

speakonly when called by the Chair;

abide by the rules of conduct in section 30 and abide by the
Chair’s direction regarding participation;

(c)

limittheircommentstothe mattercontainedinthe reportand
the recommendations being discussed;

(d) address Membersfora maximum of five minutes perperson,
representative orgroup, unless the Chairallows agroup to
make their presentations one afterthe other without

interruption; and

(e)

not engage in argument with Members.

Proposed Text
32. Whenmakinga submissionto Councilorto a Council Committee, a
member of the public must:

(a) speakonlywhen called upon bythe Chair;

(b) abide bythe rules of conduct insection 30 and abide by the
Chair's direction regarding participation;

(c)

refrain from disclosing personal information of third parties,
otherthan those thatthe member of the publicis representing;

limittheircommentstothe mattercontainedinthe reportand
the recommendations being discussed;

address Members fora maximum of five minutes per person,
representative orgroup, unless the Chairallowsagroup to
make their presentations one afterthe other without
interruption; and

(f) notengage inargumentwith Members.

C2025-0463
Attachment 1

Rationale

Clarification of Rule

33. Individuals may, with the consent of the Chair, provide presentation
material, to be includedinthe Corporate Record for the meeting.
Noting Council's expectation of respectful meeting proceedings,
Council or a City BCC may move to exclude fromthe Corporate Record
any written submission deemed to be offensive, whether or not the
submissionisdeemed to be of legal concern.

33. Individuals may, with the consent of the Chair, provide presentation
material, to be includedinthe Corporate Record forthe meeting.
Noting Council's expectation of respectful meeting proceedings,
Councilor a Council Committee may move to exclude fromthe
Corporate Record any written submission deemed to be offensive,
whetherornot the submissionis deemed to be of legal concern.

Clarification of Rule

35. The Chair may orderthat a member of the public, who disturbs or
acts improperly ata meeting by words oractions, be expelled. The
Chair may request security personnel toremovethe personif
required.

[MGA, s. 198]

35. The Chair may orderthat a member of the public, who disturbs or acts
improperly atameeting by words or actions, be expelled. The Chair
may request security personnelto remove the personif required.

[MGA,s. 198, s. 216.3]

Legal Opinion

ISC: UNRESTRICTED
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Procedure Bylaw Administrative Changes and Rationale

Current Bylaw 35M2017

Agenda Setting

37. (1) Theitemsonthe Agenda forameeting of Council mustbe set by
the City Clerk and the Mayor six calendar days priortothe
meeting, unless the meeting was called with less notice than one
week. Inthose cases, the Agenda must be set as soon as possible
after the notice of meetingisissued.

(2) For Regular meetings of Councilexcluding Public Hearing
meetings, the Mayor may defer Officer of Councilreports,
Administration reports and Committee reports (contained inthe
‘Items from Officers, Administration and Committees’ Agenda
category), fora period of up to four weeks, or until the next
meeting.

(3) Despite subsection (2), if Councilhas directed by resolutionthata
reportisto be providedto Councilby a specificdate, the Mayor
must not defersuch a report beyond the specified deferral date.

(4) Ifareportisto be deferredinaccordance with subsection (2), the
City Clerk must be notified by the Mayorin writing of the deferral
no laterthan 24 hours after the deadline contained in section 42.

Proposed Text
Council Meeting AgendaSetting
37. (1) Theitemsonthe Agendaforameeting of Council mustbe set by
the City Clerk and the Mayorseven calendardays priorto the

meeting, unless the meeting was called with less than one week
notice.

(2) For Regular meetings of Council, excluding Public Hearing
meetings, the Mayor may defer Officer of Councilreports,
Administration reports and Committeereports (containedin the
‘Items from Officers, Administration and Committees’ Agenda
category), fora period of up to four weeks, or until the next
meeting.

(3) Despite subsection (2), if Councilhas directed by resolutionthata
reportisto be providedto Councilby a specificdate, the Mayor
must not defersuch a report beyond the specified deferral date.

(4) Ifareportisto be deferredinaccordance with subsection (2), the
City Clerk must be notified by the Mayorin writing of the deferral
no laterthan 24 hours after the deadline contained in section 42.

C2025-0463
Attachment 1

Rationale

Gap in Procedure
Accessibility

39 (1) Theitemsonthe Agendaforameetingofa Council Committee
must be set by the City Clerk and the Chair of the Council
Committee as soon as possible afterthe Agendasubmission

deadline setoutinsection 42.

Council Committee Meeting AgendaSetting

39. (1) Theitemsonthe Agendaforameetingof a Council Committee
must be set by the City Clerk and the Chair of the Council
Committee as soon as possible afterthe Agendasubmission
deadline setoutinsection 42.

Clarification of Rule

41. Itemsplaced on Counciland Council Committee Agendas must
ordinarily followthe Order of Business as listed in section 48 to 53.

Deleted and moved to next section.

Clarification of Rule
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Current Bylaw 35M2017

42. (1)

(2)
(3)

Procedure Bylaw Administrative Changes and Rationale

Submissions from Members of Council, Administration, Council
Committees and Officers of Council forinclusion in a Council or
Council Committee Agenda must be submitted to the City Clerk
no laterthan 11:59 p.m., one week beforethe meeting.
Submissions received after the deadline must be placed onthe
next Agenda of the respective body for which the submission
deadline has not passed.

DELETED BY 55M2021, 2021 SEPTEMBER 15

When the date for receipt of submissions falls on a statutory
holiday, the date forreceipt shallbe the next business day.

[IA, s. 22(1)]

Proposed Text

42. (1) Agenda submissions from Members of Council, Administration,

(2)

(3)

Council Committees and Officers of Councilforinclusionina
Council or a Council Committee Agenda must be submitted to the
City Clerk no laterthan 12:00 p.m. (noon), eight days before the
meeting. Agenda submissions received afterthe deadline must be
placed onthe next Agenda of the respective body forwhich the
submission deadline has not passed.

When the deadline for Agendasubmissions falls on a Saturday,
Sunday or a statutory holiday, Agenda submissions must be
received by the City Clerk no later than 12:00 p.m. (noon) onthe
nextbusiness day.

[I1A, s. 22(1)]

Items placed on Counciland Council Committee Agendas must
ordinarily followthe Order of Business as listed in sections 48 to
52; however, Administration, a Member, or a Council Committee
may request that Councilconsidera matterata specifictime
duringa Council or a Council Committee meeting.

(4) Arequestbya Memberor Administration made undersubsection

3, must be submitted to the City Clerk in writing no laterthan the
Agenda submission deadline, and state the reason that the matter
needsto be considered at a specifictime.

C2025-0463
Attachment 1

Rationale

Clarification of Rule

Gap in Procedure
Accessibility
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Procedure Bylaw Administrative Changes and Rationale

C2025-0463
Attachment 1

Communications from Public

43. Written submissions from the publicin response to advertised public
hearing matters must be received no laterthan 12:00 p.m. (noon), one
week beforethe meeting. Submissions must be inaform which can be
reproduced inthe written record of the meeting and may be
transmitted to the City Clerkin accordance with methods listed in the
advertisement forthe publichearing. No written submissions from the
publicshall be accepted by the City Clerk after the deadline, but
should a member of the publicattend a publichearingto make a
verbal presentation, a written submission may be accepted intothe
Corporate Record, with the permission of the Chair. On receipt of a
communication which does not pertain to an advertised publichearing
matter, the City Clerk must refer the communication to Council, the
appropriate Council Committee or Administration forareportorfora

reply.

Communications from the Public
43. Writtenand audio-visual submissions from the publicaboutan
advertised Public Hearing matterare subject to the following:

(a) Written and audio-visual submissions must be received no later
than 12:00 p.m. (noon) eight days before the meeting;

(b) Written submissions must be included inthe Agenda materials
and published on The City’s website;

(c) Written submissionsthatinclude personalinformation of third
parties not beingrepresented by the member of the publicmay
be redacted, ornot includedinthe Agenda;and,

(d) Written submissions must become part of the Corporate Record
and a matterof publicrecord.

X. Writtenand audio-visual submissions from the publicabouta report
on a Standing Policy Committee Agenda:

(a) Written and audio-visual submissions must be received no later
than 12:00 p.m. (noon) two days before the meeting;
Must be distributed duringthe meeting and published on The
City’s website;

(b) Written submissions thatinclude personalinformation of third
parties not being represented by the member of the publicmay
be redacted, ornotincludedinthe Agenda;and,

(c) Written submissions mustbecome partof the Corporate Record
and a matter of publicrecord.

X. Written submissions mustbe inaform which can be reproducedin
the written record of the meetingand mustbe provided to the City
Clerkinaccordance with methods determined by the City Clerk for
written submissions, and which are listed in the advertisement fora

Clarification of Rule
Gap in Procedure
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C2025-0463
Attachment1
Procedure Bylaw Administrative Changes and Rationale

Current Bylaw 35M2017 Proposed Text Rationale

Public Hearing or which are publicly available on The City’s website.

X. Notwithstanding section 43(1) audio-visual submissions of up to five
minutesin length must be provided to the City Clerk in accordance
with methods determined by the City Clerk foraudio-visual
submissions, and must be presented by the submitteratthe Public
Hearing or Standing Policy Committee meeting for which they have
beensubmitted.

X. No written oraudio-visualsubmissions from the publicshall be
accepted by the City Clerk after the deadlines set outin sections 43
and X, and they will not be provided by the City Clerk to Council.

44. On receiptof a communication which does not pertaintoan Delete Clarification of Rule
advertised publichearing matter, the City Clerk must referthe
communication to Council, the appropriate Council Committee or
Administration forareportor for areply.
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Procedure Bylaw Administrative Changes and Rationale

Current Bylaw 35M2017

45. (1) Publichearingsubmissionsand other communicationsfrom
members of the public must:

(a) clearlysetoutthe matteratissue orthe request;
(b) userespectful language; and

(c) containtherequestor’sname anda method of contact.

(2) A publichearing submission orcommunication received by the
City Clerk which does not meet the conditionsin subsection (1)
may be withheld and the requestor notified, if notificationis
possible.

Proposed Text
45. (1) A Public Hearing submission or communication received by the
City Clerk may be withheldifitfailsto:

(a) clearly set out the matteratissue or the request;
(b) use respectful language; or

(c) containthe requestor’s name and a method of contact.

(2) The City Clerk may exclude any publicsubmission from Agenda
materials orfrom distribution at a meetingif, in consultation with
the City Solicitor and General Counsel, such a submission

(a)isdeemed to constitute hate speech as defined by the Criminal
Code, R.S.C. 1985, c. C-46, as amended;

(b)promotesdiscrimination against a person or class of persons,
oris likely to exposeaperson orclass of persons to hatred or
contempt, in accordance with provisions of the Alberta Human
Rights Act, R.S.A. 2000, c. A-25-5;

(c)isdeemedto be defamatory; or

(d)contains third-party personal information not being
represented by the speaker orsubmitter.

C2025-0463

Attachment 1

Rationale
Clarification of Rule
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Procedure Bylaw Administrative Changes and Rationale

Current Bylaw 35M2017

46. The City Clerk must provide copies of Council and Council Committee
Agendas for each meeting as follows:

(a) deliveredelectronically to Members and senior Administration
as soon as possible afterthe deadline for submissionsto the
meeting.

(b) published on The City’s website for the general publicand
media, atleast 12 and no more than 24 hours after the
Agendais delivered tothe Members.

Proposed Text

46. The City Clerk must provide copies of Agendas for meetings of Council

and for Council Committees that the City Clerk’s Office provides
legislative services foras follows:

(a) delivered electronically to Members and Officers of Councilno
laterthan 24 hours afterthe Agendais approved by the Chair; and

(b) published on The City’s website for the general publicand media,
at least 12 and no more than 24 hours after the Agendais
delivered to the Members and Officers of Council.

C2025-0463
Attachment 1

Rationale

Clarification of Rule

47. The City Clerkisauthorized to distribute confidential Agenda
materials to Members and senior Administration as appropriate. The
City Clerk must consult with Administration and determinewhen a
limited distribution is appropriate for select confidentialitems, such
as for personnel matters, provided the limited distribution does not
exclude Members.

47. The City Clerk is authorized to distribute confidential Agenda

materials to Members and Officers of Council as appropriate. Officers
of Council must notify the City Clerk when a limited distribution to
Officers of Councilis appropriate for select confidentialitems,
provided that the limited distribution does not exclude Members.

Clarification of Rule
Gap in Procedure

ISC: UNRESTRICTED
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50. Council— Public Hearing meetings

e Calltoorder;
e Opening remarks;
e Recognitions
¢ Question period;
¢ Confirmation of agenda;
e Consentagenda (Omnibus Motion)
o Deferrals and Procedural requests;
* Planning matters forpublichearing;
o Postponed reports requiring a publichearing (includes
related/supplementalreports),
o Calgary Planning Commission reports, and
o Otherreports for publichearing (including non-statutory),
e Planning matters not requiring publichearing;
o Postponed reports notrequiringa publichearing (includes
related/supplemental reports), and
o ConsentAgenda items selected for debate;
o Calgary Planning Commission reports;
o Bylaw tabulations (related to planning matters);
e Non-planningitems going directly to Council,
e Urgentbusiness;
e Briefings;
e Adjournment.

Procedure Bylaw Administrative Changes and Rationale

Current Bylaw 35M2017

Proposed Text
50. Council— Public Hearing meetings

e Callto order;
Opening remarks;
e Recognitions
Question period;
e Confirmation of Agenda;
o ConsentAgenda
o Deferralsand Proceduralrequests;
e Reportsforpublichearing;
o Postponed reports (includes related/supplemental reports),
o Calgary Planning Commission reports,
o Otherreports,
e Reportsnotrequiring publichearing;
o Consent Agendaitems selected fordebate;
o Postponed reports (includes related/supplemental reports);
o Items from Officers of Council, Administration and Council
Committees; and
o Bylaw tabulations;
¢ Non-planningitems goingdirectly to Council;
o Postponed reports;
o Miscellaneous Business;
o Bylaw Tabulations;
Urgentbusiness;
e Administrative Inquiries;
e Briefings;
e Adjournment.

C2025-0463
Attachment 1

Rationale

Clarification of Rule
Gap in Procedure

ISC: UNRESTRICTED
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Current Bylaw 35M2017

52. Council Committee — Regular meetings

e Calltoorder;
e Openingremarks;
e Confirmation of agenda;
Confirmation of minutes;
e Consentagenda;
o Deferralsand Proceduralrequests;
e Postponedreports (includes related/supplemental reports);
e Itemsfrom Officers, Administration and Committees;
o ConsentAgendaitemsselected fordebate,
o Officer of Council reports,
o Administration reports, and
o Committeereports;
e Itemsrelateddirectly to Committee;
e Referredreports,
e Notice(s) of Motion;
e Urgentbusiness;
e Confidentialitems;
o Itemsfrom Officers, Administration and Committees, and
o Urgentbusiness;
e Briefings;and
e Adjournment.

Procedure Bylaw Administrative Changes and Rationale

Proposed Text
52. CouncilCommittee — Regular meetings

e Callto order;
Opening remarks;
e Confirmation of Agenda;
Confirmation of minutes;
e ConsentAgenda;
o Procedural requests;
e Postponedreports (includes related/supplemental reports);

o Consent Agendaitemsselected fordebate,
o Officer of Council reports,
o Administration reports,
o Committeereports;
o |temsrelateddirectly to Committee;
o Referredreports;
e Notice(s) of Motion;
e Urgentbusiness;
e Confidentialitems;

o Urgentbusiness;
e Briefings;and
e Adjournment.

e [temsfrom Officers of Council, Administration and Committees;

o Items from Officers of Council, Administration and Committees,

C2025-0463
Attachment 1

Rationale

Clarification of Rule

ISC: UNRESTRICTED
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Procedure Bylaw Administrative Changes and Rationale

Current Bylaw 35M2017

Proposed Text

C2025-0463

Attachment 1

Rationale

55. (3) If the Chair recessesthe meeting pursuant to subsection (2): 55. (3) Ifthe Chairrecessesthe meeting pursuantto subsection (2): Correction
(a) the City Clerk must notify all members of Council of the recess (a) the City Clerk must notify all Members of the recess using
using electroniccommunication; electroniccommunication;
(b) the City Clerk must notify the publicof the recess; (b) the City Clerk must notify the publicof the recess; and
(c) the City Clerk must notify the public 15 minutes prior to meeting (c) the City Clerk must notify the public 15 minutes priorto
commencing. meeting commencing.
56. A Councilor Council Committee meetingin progressloses quorumand | 56. A Councilor Council Committee meetingin progressloses quorumand | Correction

isdeemedtobe adjourned when

(a)

followingarecess, aquorumis not assembled within 5 minutes
followingthe stated end of suchrecess or;

isdeemedtobe adjourned when

(a) followingarecess,aquorumisnotassembledwithin five
minutes following the stated end of such recess or;

59. (1) AtCouncil meetingsonly,the periodidentifiedinthe Order of 59. (1) AtCouncil meetings only, the periodidentifiedinthe Order of Clarification of Rule
Business as question period is the time set aside for Councillors Business as Question Period is the time set aside for Members to Correction
to ask Administration questions. ask Administration questions.
(2) The Councillor mustadvise the Mayor and Administration of the (2) The Member must advise the Chairand Administration of the
questioninadvance of the meetingwhenever possible. guestioninadvance of the meetingwhenever possible.
60. (1) Administration mustrespond to questionsasked during question | 60. (1) Administration mustrespond to questions asked during Question | Correction

period verbally atthe meeting.
(2) Despite subsection (1), where Administration is unableto
respond toa question during question period, the question will
be treated as an Administrative Inquiry and will follow the
process setoutinsection 75.

Period verbally at the meeting.

(2) Despite subsection (1), where Administration is unableto respond
to a question during Question Period, the question will be treated
as an Administrative Inquiry and will follow the process setoutin
section 75.

ISC: UNRESTRICTED
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C2025-0463

Attachment1
Procedure Bylaw Administrative Changes and Rationale
Current Bylaw 35M2017 Proposed Text Rationale
61. A questionaskedduring questionperiod mustnotintroduce amotion | 61. A question asked during Question Period must notintroduce amotion | Correction
for consideration. for consideration.
63. The name of the Councillor askingthe question and the topicof the 63. The name of the Memberaskingthe question and the topicof the Correction

guestion must be noted in the minutes of the meeting.

guestion must be noted in the minutes of the meeting.

64. (1) Oncea Councilor a Council Committee Agenda is setor
otherwise published, itis the property of the voting body.
Changes or deletions from the published Agenda may only be
considered atthe meeting.

(2) TheAgendaandany amendmentstoit mustbe confirmedbya
majority vote at the start of meetings of Council and Council
Committees.

64.

(1)

(5)

(6)

(7)

Once a Councilor a Council Committee Agenda is provided to

Members as setout insection 46, it isthe property of the voting
body.

Changes or deletions from a Council or Council Committee Agenda
and its Order of Business may be considered atthe meeting
through motions to amend the Agenda during Confirmation of
Agenda.

A Member may propose thatan Agendaitembe considered ata
specifictime duringa Council or Council Committee meeting, or
followinganother Agenda item.

Councilmay considerthe postponement orreferral of items
during Confirmation of Agenda, or when the requirements for
introducing secondary motions are met.

Council Committees may considerthe postponement of items
during Confirmation of Agenda, orwhen the requirements for
introducing secondary motions are met.

The Agenda and any amendments to it must be confirmed by
majority vote.

A decision by Council or Council Committee to confirm an Agenda
cannot be reconsidered.

Recommended by Parliamentarian
Clarification of Rule
Gap in Procedure
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Current Bylaw 35M2017

65.

Procedure Bylaw Administrative Changes and Rationale

(1) A Member may make a motion to add urgentbusinesstoa

(2)

(3)

(4)

(5)

Council or Council Committee meeting Agenda.

Addinga matteras urgent businesstoapublished Agenda,
without notice tothe public, mustbe kepttoa minimum, noting
Council’s preference to be as transparent and as accountable as
possible.

A matter proposedto be added as urgent business must be
providedtothe Chairinadvance of the meeting, in orderforthe
Chairto confirm with Administration whether the item calls for
immediateand urgent consideration.

The Chair must provide arecommendation to Council orthe
Council Committee on whetherthe matteris urgentornot, prior
to voting on the motion to add the matteras urgentbusiness.

A matter proposedto be added as urgent business must also be
submitted tothe City Clerk. (6) If the proposed urgent business
isin written form, the City Clerk will make all reasonable effort
to distribute itin advance of the meeting.

65.

(1)

(2)

(3)

(4)

Proposed Text
A Member may make a motion toadd Urgent Businessto a
Council or Council Committee meeting Agenda after the meeting
has commenced.

Addinga matteras Urgent Business to a published Agenda,
without notice to the public, must be kepttoa minimum, noting
Council's preference to be as transparentand as accountable as
possible.

A matterproposedto be added as Urgent Business must be
provided to the City Clerk and Chairin advance of the meeting.

The Chair may provide arecommendation to Councilor the
Council Committee on whetherthe matteris urgentornot, prior
to the vote onthe motionto add the matteras Urgent Business.

C2025-0463

Attachment 1

Rationale
Clarification of Rule
Alignment to Robert’s
Order

Rules of

ISC: UNRESTRICTED

Page 20 of 81




C2025-0463
Attachment1
Procedure Bylaw Administrative Changes and Rationale

Current Bylaw 35M2017 Proposed Text Rationale

67. (1) Recognitions maybe addedtothe Agenda of a Regularor 67. (1) Recognitions may be added tothe Agenda of a Regular, Public Clarification of Rule
Combined meeting of Council by the City Clerk, in accordance Hearing or Combined meeting of Councilby the City Clerk, in
with Policy CP2018-02. accordance with the Recognitions by Council Policy.
(2) Recognitions may be scheduled foraspecifictime of the day, (2) Recognitions may be scheduled foraspecifictime of the day,
regarding their placement withinthe order of business, subject regarding their placement withinthe Order of Business, subject to
to Council’s approval of the Agenda. The time which the Council's approval of the Agenda.

recognitionis scheduled mustbe noted onthe Agenda and, at
the appointed time, any matterunder discussion must be
temporarily laid on the table (tabled) and be resumed upon
conclusion of the scheduled recognition.
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C2025-0463
Attachment 1

69. (1) A Council Consent Agenda mustnotinclude proposed bylaws.

[MGA,s. 187(1)]
(2) DELETED BY 55M2021, 2021 SEPTEMBER 15

(3) A Council Consent Agenda may include:

(a) reportswhereallthe reportrecommendations were
approved by Committee, regardless of whetherthe
approval at Committee was unanimous;
confidential reports whereall recommendations were
approved by Committee, regardless of whetherthe
approval at Committee was unanimous. The omnibus
motion for a Consent Agenda containing confidential
reports may be adopted priorto movingintoaClosed
Meeting;

(c) deferralrequests;and
(d) procedural requests.

(b)

(4) Forthe purposes of subsection (3):
(a) adeferralrequestisarequestfrom Administrationforan

item, that Council has previously directed be broughttoa

Council meeting by a specificdate, to be deferredtoa

later date. Fora deferral request:

(i) a writtenreportis notrequired; and

(ii) the request for deferralmustbe includedinthe item
title, and must specify the meetingand date in
which the itemwill be brought before Council; and

a procedural requestisarequesttoaddressanon-
contentious proceduralissue, such asa changeto a
recesstime or length, andincludes achange tothe
Council calendar. Fora procedural request:

(i) a writtenreportis not required; and

69. (1) A CouncilConsent Agenda mustnotinclude proposed bylaws.
[MGA, s. 187(1)]

(2) A CouncilConsent Agenda mayinclude:

(a) reports,including confidential reports, containingapproved
Council Committee recommendations, regardless of whether
or not the approval at Council Committee was unanimous; or

(b) deferral requests; and

(c) procedural requests.

(3) For purposes of subsection (2):

(a) adeferralrequest meansarequestfrom Administration for an
item, that Councilhas previouslydirected be broughttoa
Council or a Council Committee meeting by a specificdate, to
be deferredtoalater meeting. Fora deferral request:

(i) Administration must provide awritten submission, setting
out work done to date, the work thatis not complete and
the anticipated return date of the completed worktoa
meeting of Council or Council Committee;

(ii) Therequestfora deferral mustbeincludedintheitem
title, and must specify the meeting and date in which the
item will be brought before Council or Council Committee;
and

A procedural requestisarequesttoaddressa procedural
issue, such as a change to a recesstime or length, and
includes achange to the Council calendar. For a procedural
request:
i. Awrittenreportisnotrequired;and
ii. The nature of the request mustbeincludedintheitem
title.

Clarification of Rule
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Current Bylaw 35M2017

Procedure Bylaw Administrative Changes and Rationale

(ii) the nature of the request must be included inthe item
title.

Proposed Text

C2025-0463
Attachment 1

Rationale

70. A Council Committee Consent Agendamay include:

(a) reportsthat will not be forwarded to Council; or

(b) reports which are part of a process of regular periodicreporting.

70. A Council Committee Consent Agenda may include:

(a) Procedural Requests specificto the business of the Council
Committee;

(b) Reportsthatwill notbe forwardedto Council,

(c) Reportswhichare part of a process of regular periodicreporting.

Clarification of Rule

72.

A Membermay selectone or more reports froma Consent
Agendafordebate. Such requests must be made beforethe
Chair callsthe omnibus motion.

Where a Member has selected areportfromthe Consent
Agendainordertovote in oppositionto theitembutthat
Memberdoes not want to debate the item, the Chair may put
that report on the Agenda immediately following the Consent
Agenda Omnibus Motion.

72.

A Membermay selectone or more reportsfroma Consent Agenda for
debate. Such requests must be made before the Chaircalls the
omnibus motion.

Recommended by Parliamentarian

Clarification of Rule

73.

Reportsina Consent Agenda which have been selected for debate
will be excluded from the omnibus motion and will be addressed
individually, as follows:

(a)

(b)

publicreports will be dealt with in the ‘Items from Officers,
Administration and Committees’Agenda category; and

confidential reports willbe dealt within the ‘Confidential
Items’ Agenda category (the Closed portion of the meeting).

73.

Reportsina Consent Agenda which have been selected for debate will
be excluded from the omnibus motion and will be addressed
individually underthe appropriate section for ‘Consent Agenda items
selected fordebate’ in the relevant Standard Order of Business for the
meetingin Part5, Division B, of this Bylaw.

Clarification of Rule

ISC: UNRESTRICTED

Page 23 of 81



C2025-0463
Attachment1
Procedure Bylaw Administrative Changes and Rationale

Current Bylaw 35M2017 Proposed Text Rationale

74. (1) A Membermay make an Administrative Inquiry ata Council 74. (1) A Membermay make an Administrative Inquiry ata Council Clarification of Rule
meeting. The Administrative Inquiry must be submitted meetinginaform established by the City Clerk. The Accessibility
electronically or by available means, to the City Clerk priorto Administrative Inquiry must be submitted to the City Clerk
or duringa Regularor Combined meeting of Council, for priorto or duringa meeting of Council, foranswer by
answer by Administration atasubsequent meeting. Administration at a subsequent meeting.

(2) The City Clerk must display the Administrative Inquiry to (2) The City Clerk must display the Administrative Inquiry to
Members and those seated in the Council Chamber priorto Members and those seated inthe Council Chamber priorto
adjournment of the meeting. adjournment of the meeting.

(3) The City Clerk will read the Administrative Inquiry aloud
immediatelypriorto adjournmentif requested by a Member.
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Current Bylaw 35M2017

76. (1) A motionto excuse one ormore Members of Council, absent for
the whole of a Councilmeeting, is discretionary, and may be
adopted priorto adjournment by a majority vote.

(2) A Memberof Councilwhois absent by reason of other Council
business at the direction of Councilis not considered to be
absent.

Proposed Text

76. (1) A Memberwho will be absent froma Councilmeeting must

provide written notice tothe Chairandthe City Clerk prior to
commencement of the meeting. The notice shallbeina form
established by the City Clerk and include the reason forthe
absence as either Councilbusiness or personal matters.

(2) A motionto excuse one or more Members of Council, absent for

personal matters for the whole of a Council meeting, is
discretionary, and may be adopted priorto adjournmentbya
majority vote or at any time priorto the last meeting that would
resultinthe Member being disqualified underthe Municipal
Government Act.

[MGA, s 174(2)]

(3) A Member of Council whois absent by reason of other Council

business atthe direction of Council, whichincludes participation in
meetings or activities of a Council Committee or BCC to which the
Member of Councilis appointed by Council, is not considered to be
absent.

[MGA, s 174(3)]

C2025-0463
Attachment 1

Rationale

Clarification of Rule
Gap in Procedure
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Current Bylaw 35M2017

77. Theflow of each Counciland Council Committee agendaitemis

ordinarily:

(a)
(b)
(c)

Procedure Bylaw Administrative Changes and Rationale

Administration introduction of the item, if required;
submissionsfromthe public, if applicable;

guestions of clarification from Members to
Administration. At Councilmeetings, questions of
clarification are limited to three minutes foreach
Member, notincluding responses from Administration.
Thereis no limitfor questions of clarification at Council
Committee meetings;

a motion being put onthe floor;
debate (once per Member);
moverresponds to questionsraisedin debate; and

vote.

Proposed Text
77. The flow of each Counciland Council Committee Agenda itemis
ordinarily:

(a) Introduction of the item by Administration, representatives of
Council Committees, BCCs, or otherindividuals invited to support
Administration’s introduction of the item, if required;

(b) where required orallowed by the Municipal Government Act or
this Bylaw, submissions from the public;

(c) questions of clarification from Members to Administration,
representatives of Council Committees, BCCs, or otherindividuals
invited to support Administration’s introduction of the item. At
Councilmeetings, questions of clarification are limited to three
minutes foreach Member, notincluding responses from
Administration. Thereis no limitfor questions of clarification at
Council Committee meetings;

(d) amainmotion is made by a Member;

(e) amainmotion, ifinorder, is stated by the Chair or displayed;
(f) debate (once per Member);

(g) moverrespondstoquestionsraisedindebate;

(h) vote;and

(i) bylaw readings, if required.

C2025-0463
Attachment 1

Rationale

Clarification of Rule
Gap in Procedure

Recommended by Parliamentarian

N/A

X. Despite Sections 64 and 110, Councilor Council Committee may
postpone orreferan Agendaitem priortoa main motion being made,
by adopting a postponement orreferral motion froma Member.

Clarification of Rule
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Current Bylaw 35M2017

78. Meetings mustrecess withouta motion beingrequired forthe periods
stipulated below, which can be modified by generalconsent orby a
majority vote when desired:

(1) Councilmeetingrecesses:
(a)
(b)

(c)

forseventy-five minutes at 12:00 noon;
forthirty minutesat3:15 p.m.; and

forseventy-five minutes at 6:00 p.m.

(2) CouncilCommitteerecesses:
(a)
(b)
(c)

forsixty minutes at 12:00 noon;
forthirty minutesat3:15 p.m.; and

forsixty minutesat6:00 p.m.

Proposed Text
78. Meetings mustrecess withoutamotion beingrequired forthe
periods stipulated below, which can be modified by unanimous
consentor by a majority vote when desired:

(1) Councilmeetingrecesses:
(a)
(b)

(c)

for75 minutesat 12:00 noon;
for30 minutesat3:15 p.m.;and

for75 minutesat6:00 p.m.

(2) CouncilCommittee recesses:
(a)
(b)
(c)

for60 minutesat 12:00 noon;
for30 minutesat3:15 p.m.;and

for60 minutesat6:00 p.m.

C2025-0463
Attachment 1

Rationale
Clarification of Rule
Alignment to Robert’s Rules of
Order

Fix the Time to Which to Recess
79. If still in session, all meetings of Counciland Council Committees must
recess at 9:30 p.m. whetheror not the order of businessis complete.

End of Day Recess

79. Ifstillin session, meetings of Counciland Council Committees must
recess at 9:30 p.m., whetherornot the order of businessis
complete.

Clarification of Rule

N/A

X. Meetings of Council and Council Committees shall reconvene at 1:00
p.m.on the nextavailable business day, as a continued meeting, to
complete the unfinished business remaining on their Agendas at the
time of recess, unless otherwise directed by Council or Council
Committee.

Clarification of Rule

Gap in Procedure

Alignment to Robert’s Rules of
Order

80. The only mattersto be consideredin Closed Meetings are matters
pertainingto one of the exceptionsto disclosure in Part 1, Division 2 of
the FOIP Act.

[MGA, s. 197(2)]

81. The only mattersthatcan be consideredin Closed Meetings are
matters pertainingto one of the exceptions to disclosure in Part 1,
Division 2 of the FOIP Act.

[MGA, s. 197(2)]

Correction
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Current Bylaw 35M2017

83.

Procedure Bylaw Administrative Changes and Rationale

(1) Membersof Administration, as deemed necessary by the Chief

(2)

(3)

Administrative Officer, may attend a Closed Meeting of Council
or of a Council Committee unless Councilorthe Council
Committee directs otherwise.

Councilor a Council Committee, priorto goinginto a Closed
Meeting, may by resolution authorize persons, otherthan
members of Administration who are authorized to attend
pursuantto subsection (1), to attend specificitems that willbe
discussed at the Closed Meeting. The names of the proposed
participants must be submitted to the City Clerk priorto the
meeting.

Council or a Council Committee when holding a Closed Meeting
may at any time directthata person, otherthana Member,
leave the Closed Meeting.

[MGA, s. 197(6)]

83. (1)

Proposed Text
Members of Administration, as deemed necessary by the Chief

Administrative Officer, or delegate, may attend a Closed
Meeting of Council or of a Council Committee unless Council or
the Council Committee directs otherwise.

(1)

[MGA, s. 197(2)]

Council or a Council Committee, priorto goinginto a Closed
Meeting, may by resolution authorize persons, otherthan
members of Administration who are authorized to attend
pursuanttosubsection (1), to attend specificitems that willbe
discussed atthe Closed Meeting. The names of the proposed
participants must be submitted to the City Clerk priorto the
meeting.

[MGA, s. 197(6)]

Council or a Council Committee when holding a Closed Meeting
may at any time directthata person, otherthana Member, orthe
City Clerk leave the Closed Meeting.
[MGA, s. 197(6)]
[City Clerk Bylaw 73M94, s. 12]

C2025-0463

Attachment 1

Rationale
Gap in Procedure
Clarification of Rule
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Current Bylaw 35M2017 Proposed Text Rationale

83.1 (1) Forall confidential items, Administration must recommend a 83.1 For all confidential items, Administration must recommend a date Correction
date by which the item should be reviewed for consideration of by which the item should be reviewed for consideration of public Gap in Procedure
publicrelease. release, exceptingitems marked by solicitor-client privilege.
(2) DELETED BY 55M2021, 2021 SEPTEMBER 15. X. For all confidential items which Councilhas directed be reviewed for

consideration of publicrelease by aspecificdate:
(3) DELETED BY 55M2021, 2021 SEPTEMBER 15.
(1) The City Clerk shall:
(4) Where Councilhas directed thata confidential item be (a)
reviewed by a specificdate, Councilmay subsequently change
that date and such a change does notrequire a reconsideration.

Postthe title of the item andthe review by date on The
City’s website; and

(b) Forwardtheitemtothe General Managerof the
responsible department, ortheirdelegate, no laterthan
30 days prior to the date specified by Councilfora
decisionon publicrelease, ortoseta new review date;

(2) For confidential items forwhich a General Managerortheir
delegate has setanew review date pursuant to subsection

(1)(b):

(a) TheCity Clerk shall postthe revised review date on The
City’s website; and

(b) Theprocedure setoutin subsections 1(a) and (b) will be
followed forthe revised review date.

(3) Where Councilhas directed that a confidential item be reviewed
by a specificdate, Councilor a General Manager may
subsequently change that date, and such a change does not
require anamendment of a previously adopted motion.
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Current Bylaw 35M2017

Proposed Text

C2025-0463
Attachment 1

Rationale

required by the Municipal Government Act, Councilmust hearand
considerthe submissions of members of the public, including affected
landowners.

requiring Councilto hold a Public Hearing, Councilmust hold a Public
Hearing in accordance with the provisions below.
[MGA,s. 216.4]

84. (1) Therulesof Counciland Council Committees apply to closed 84. (1) Therules of Counciland Council Committees apply to Closed Clarification of Rule
meetings. Meetings.
(2) Despite subsection (1), Council or a Council Committee must not (2) Despite subsection (1), Councilor a Council Committee must not
vote ina Closed Meeting excepton aresolution torecessor to vote in a Closed Meeting exceptonaresolutiontoreverttoa
reverttoa meeting heldin public. meeting heldin public.
[MGA, s. 197(3)] [MGA, s. 197(3)]
(3) Despite section 77(c), there are no limits on the length of a (3) Despite section 77(c), and subject to section 84(2), there are no
Member’s questions or discussion at a Closed Meeting. limits on the length of a Member’s questions or discussion ata
Closed Meeting.
85. Inrenderingcertaindecisions related toland and planningand as 85. In makingdecisionsthatthe Municipal Government Actidentifiesas | Legal Opinion
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C2025-0463
Attachment 1

86.

(1)

(3)

Written submissions received from the public by the City
Clerk inresponse to advertised publichearing matters
must be included in the published Agenda materials.

Despite subsection (1), the City Clerk may excludea
submission fromthe Agenda materials if, in consultation
with the City Solicitor and General Counsel, such a
submission:

(a) isdeemed to constitute hate speech as defined by
the Criminal Code; or

(b) promotes discrimination against a person or class
of persons, orislikelyto expose apersonorclass
of personsto hatred or contempt, in accordance
with provisions of the Human Rights Act; or

(c) isdeemedto be defamatory.

No written submissions to Council will be accepted by the
City Clerk fromthe publicafterthe advertised submission
deadline forinclusionin the published Agenda materials
and will not be provided by the City Clerk to Council.
However, the individual or group may make averbal
presentation to Councilat publichearings, which may
include awritten submission, with the permission of the
Chair, as a component of the presentation.

In a publichearing, Council:

(a) must hear from a person, group of persons or
personrepresentingthem, who claimsto be
affected by the proposed bylaw orresolution and
who has complied with the procedures outlined
by Council;and

86. (1) Ina Public Hearing, Council:

(2)

(3)

(5)

(a) musthear froma person, group of persons or person
representingthem, who claims to be affected by the
proposed bylaw orresolution and who has complied with the
proceduresoutlined by Council; and

[MGA, s. 216.4(4)(a)]

(b) mayhear fromanyother person(s) who wishes to make
representations and who the Councilagreesto hear; and
[MGA, s. 216.4(4)(b)]

(c) mayask questions of publicpresenters, and the intent of
such questions must be for clarification of the presentation.

A person, group of persons or person representing them, who
wishes toaddress Councilundersubsection (1) above, may
participate remotely provided that they pre-register with the City
Clerk’s Office and have made arrangements forthe use of a phone
on the day of the meeting so that they can call the number
provided by the City Clerk’s Office to facilitate remote
participation.

[MGA, s. 216.4 and s. 199(3)(c)]

The City Clerk’s Office will provide information related to meetings
of Counciland Council Committees to persons wishingto address
Councilunder subsection (2) above by makingit available
electronically on The City’s publicwebsite.

[MGA, s. 216.4 and s. 199(3)(c)]

A speakercannottransferany of theirspeaking time toanother
speaker.

Clarification of Rule
Gap in Procedure
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[MGA, s. 216.4(4)(a)]

(b) may hear from another person(s) who wishes to
make representations and whom Councilwishes to
hear; and

[MGA, s. 216.4(4)(b)]

(c) may ask questions of publicpresenters, and the
intent of such questions must be for clarification
of the presentation.

(4.1) A person, group of persons or person representingthem,
who wish to address Councilunder subsection (4) above,
may participate remotely provided that they pre-register
with the City Clerk’s Office and have made arrangements
forthe use of a phone on the day of the meeting so that
they can call the number provided by the City Clerk’s
Office to facilitate remote participation.

(4.2)  The City Clerk’s Office will provide information related to
meetings of Counciland Council Committees to persons
wishingtoaddress Councilunder subsection (4.1) above
by makingitavailable electronically on the City’s public
website.

[MGA, s. 216.4 and s. 199(3)]

(5) To facilitate the efficiency of a publichearing, the Chair, in
consultation with the City Clerk, may direct that multiple
speakers make their submissionsinasingle panel. The
panels of speakers will rotate between those registered as
“for”, “against” and “neither”. Each speakerin the panel
will be permitted to speak for five minutes, and Council
will notask questions until the entire panel has made

theirsubmissions, at which time each Member will have
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five minutesto ask questions of the entire panel.
(6) Items of considerableinterest may be scheduled fora
specifictime, at the discretion of the Chair in consultation
with the City Clerk.
88. Despite section 87,Councilmay resolve toreopenapublichearing 88. Despite section 87, Council may, by unanimous consent or majority Clarification of Rule
which has been concluded whenitis deemed that critical new vote, reopen a Public Hearing which has been concluded, provided
information has arisen, provided that the publichearingisre-opened that the Public Hearing is re-opened at the same meeting of Council
at the same meeting of Council or is scheduled for another specific oris scheduled foranother specificmeeting of Councilin the future.
meeting of Councilin the future.
89. Thevoteon anitemforwhicha publichearinghasbeenheld must 89. The vote on a proposed bylaw orresolution for which a Public Hearing | Clarification of Rule
comply with the following: has been held must comply with the following:
(1) Members who are absentforthe whole of apublichearingona (1) A Membermustabstainfromvotingon the bylaw or resolution if
matterare not entitled to vote on the matter. the Memberwas absentfrom all of the Public Hearing, and
[MGA, 5.184(a)] [MGA, s. 184(a)]
(2) A Member may abstainfromvotingon the bylaw or resolution if
(2) Memberswho are absentfrom part of a publichearingona the Memberwas only absentfrom a part of the Public Hearing.
matter may choose to abstain from voting on the matter. [MGA, s. 184(b)]
[MGA, S. 184(b)]
(3) A Councillorwhois requiredto or who choosesto abstain from
votingin keeping with subsections (1) or (2) must leave the
meeting before the vote commences.
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Current Bylaw 35M2017

90.

(1)
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The flow of each publichearingitem must be the same as for
Counciland Council Committee meetings, except that members
of the publicwill be called upon by the Chairinthe following
order:

(a) thedevelopmentproponentorapplicantfirst,and

(b) rotatingthe remainingregistered speakers between those
infavour, againstand neither.

The Chair may recall the proponent orapplicantinorderto
allow Councilto ask additional questions of clarification, if
required. Arecall forclarification may only be made atthe
same meeting at which the publichearingitem was heard.

Proposed Text

90. (1) The flow of each Public Hearing item must be the same as for

Counciland Council Committee meetings, except that after
Administration’s introduction of the item, the Chairwill open
the Public Hearing and call upon members of the publicinthe
following order:

(a) thedevelopmentproponentorapplicantfirst, and

(b) rotatingthe remainingregistered speakers between those in
favour, against and neither, to the extent thatis practical.

(2) Afterall membersofthe publicsetoutinsubsection (1) have
been heard, the Chairwill close the Public Hearing and proceed to
guestions of clarification from Members to Administration and
subsequent stepsfor Agenda items that are set out in section 77.

(3) The Chair mayrecall the proponentorapplicant orotherspeaker
to allow Councilto ask additional questions of clarification, if
required. Recallingthe proponent, applicant or other speakers for
clarification may only be done while the Public Hearing is open.

C2025-0463
Attachment 1

Rationale

Clarification of Rule
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92. (1) Abylawispassed afteritreceivesthree readingsandissigned. 92. (1) Councilmust give each bylaw three distinctand separate Clarification of Rule
readings by having the Chair state the title or identifying Legal Opinion
(2) For the purposes of subsection (1), a signature may be affixed to number of the bylaw at each reading of the bylaw.
a bylaw by mechanical orelectronicmeans. [MGA, s. 187(1) and (5)]
(2) Abylawispassed afteritreceivesthree readingsandissigned by
the Chair and City Clerk.
[MGA, s. 189]
(3) Forthe purposes of subsection (1), a signature may be affixedtoa
bylaw by mechanical orelectronic means.
[MGA, s. 213(5)]
93. Beforefirstreading, Councilmay debate the substance of the 93. Before firstreading, Councilmay debate the substance of aproposed | Clarification of Rule

proposed bylaw.

bylaw.

94.

Afterfirst reading and before second readingis given, Council may
propose and consideramendments to the bylaw.

94.

Afterfirst reading and before second readingis given, Council may
propose and consider motionstoamend a proposed bylaw.

Clarification of Rule

95.

When all amendments have been accepted orrejected, avote on
second reading of the bylaw asamended must be called.

95.

Ifamendmentsto a proposed bylaw are adopted by Council,
subsequent votes on second reading, authorization for third reading
and third reading of the proposed bylaw must be called so that they
reference the bylaw asamended.

Clarification of Rule
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96. (1) A proposedbylaw mustnotbe given more thantworeadings at
the same meeting, except with the unanimous vote of all Council
Members present atthe meeting.

[MGA, s. 187(4)]

(2) Ifa vote onauthorization forthird readingis notadopted
unanimously, the City Clerk must place the proposed bylaw on the
agendaof the next Councilmeeting for which the submission
deadline has not passed, for third reading.

Proposed Text
96. (1) A proposed bylaw mustnothave more thantwo readingsata
Councilmeeting unless the Members present unanimously agree
to considerthird reading.
[MGA, s. 187(4)]

(2) Ifa vote onauthorization forthird reading of a proposed bylaw is
not adopted unanimously, Councilmust not give more thantwo
readings to the proposed bylaw and the City Clerk must place the
proposed bylaw on the Agenda of the next Councilmeeting for
which the submission deadline has not passed, for third reading.

[MGA, s. 187(4)]

C2025-0463

Attachment 1

Rationale
Clarification of Rule

97. (1) Ifareadingofa proposed bylaw fails, the previous readings, if
any, are rescinded

[MGA, s. 188(b)]

If a proposed bylaw does not receive third reading within two
years from the date of the first reading, the previous readings
are rescinded and the proposed bylaw is deemed to have been
abandoned.

[MGA, s. 188(a)]
(3) Ifa proposedbylaw has notreceived any readings within two
years from the date that itis first presented to Council, the
proposed bylaw is deemed to have been abandoned.
(4) Subjecttothe Land Use Bylaw, the defeat of a proposed bylaw
will not preclude the introduction of another proposed bylaw
with similarterms and effect.

97. (1) Ifareadingofa proposed bylaw fails, the previous readings, if
any, are rescinded.

[MGA, s. 188(b)]
(2) Ifa proposedbylaw does notreceive third reading withintwo
years from the date of the first reading, the previous readings are
rescinded and the City Clerk will file the proposed bylawas
abandoned.

[MGA, s. 188(a)].

(3) Ifa proposedbylaw has notreceived any readings within two
years from the date that itis first published in a CouncilAgenda,
the City Clerk will file the proposed bylaw as abandoned.

(4) Subjecttothe Land Use Bylaw, 1P2007, as amended, the defeat of
a proposed bylaw will not preclude the introduction of another
proposed bylaw with similarterms and effect.

Clarification of Rule
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98. A main motion may arise out of the following sources: 98. A main motion may arise from recommendations made by: Clarification of Rule
(a) recommendations related to Administration reports (either (a) Administration;
directed by Council, orwhen Administration deems areport
necessary to fulfill aduty or inform Council); (b) the Returning Officer;
(b) recommendations related to reports from Council Committees; (c) the City Auditor;
(c) recommendations related to reports from City BCCs; (d) the Ethics Advisor;
(d) recommendations related to reports from the City Auditor, (e) a Council Committee; or
Integrity Commissioner or Ethics Advisor;
(f) a Memberthrough a Notice of Motion.
(e) proposedresolutions related to a Notice of Motion from a
Member; or
(f) proposedresolutions froma Memberwithout notice.
N/A X. Despite section 98, a Member may: Clarification of Rule

(1)

(2)

Move a main motion from recommendations made by
Administration, the Returning Officer, the City Auditor, the
Ethics Advisor, a Council Committee, or Memberthrough a
Notice of Motioninan amendedform;or

Move a main motion without notice respectingan Itemon
an Agenda.
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to ensure thatthe Members and the publicfully understand whatis
beingvotedon.

99. (1) Allefforts mustbe madetoensurethatrecommendationsand | 99. (1) Bestefforts mustbe madeto ensurethatrecommendationsand | BestPractice
proposed resolutions which come before Council or Council proposedresolutions are concise, unambiguous and do not
Committees are concise, unambiguous and do not compete compete with previously adopted direction.
with previously adopted direction.
(2) Main motions must be providedto all Members, the publicand
(2) Main motions must be provided to all Members, the publicand Administration in writing as part of the meeting Agenda, except
Administration in writing as part of the meeting agenda, except motions froma Memberwithout notice made during the
motions froma Member without notice. meeting.
(3) Theinputof Administration must always be incorporated into (3) Theinputof Administration should always be incorporated into
motions, so as to ensure thatany legal, financial and motions, so as to ensure thatany legal, financial and operational
operational impacts are professionally addressed. impacts are professionally addressed.
100. (2) A motionwill have nostandingata City BCCmeeting, and no 100. (2) A motionwill have nostandingata Council Committee meeting, | Correction
debate onitwill commence untilitis moved. and no debate onit will commence until itis moved.
100. (3) The movercannot withdraw a motion exceptby general Deleted. Moved to AppendixD. Best Practice
consentor by majority vote.
101. Upon consultation with the City Clerk, the Chair may rule thata 101. The Chair mayrule that a motion is out of orderif it violates the Recommended by Parliamentarian
motionis out of orderifit violates the MGA, this Procedure Bylaw, or Municipal Government Act, this Procedure Bylaw, orany other
any other applicable legislation, rules or policies. When ruling that applicable legislation. When ruling that the motionis out of order,
the motion is out of order, the Chair must cite the provision that the Chair must cite the provision that would be violated by the
would be violated by the motion. motion.
102. A recommendationinareport may be movedandseconded asthe Deleted. Moved to adifferent section. Clarification of Rule
main motion withanamendmentincluded.
103. The Chair mustrepeator clarify a motion before puttingittoavote, | Deleted. Movedtoadifferentsection. Clarification of Rule
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104. Whenthe Chair believesthere has been sufficientdebate, the Chair
may seek to close debate on amotion, in accordance with the
subsidiary motions table contained in Appendix D.1.

Deleted

Proposed Text

C2025-0463
Attachment 1

Rationale

Clarification of Rule

105. The Member making a motion, after debate on a main motion has
begun, may, with generalconsent, make minorchangestothe
wordingoragree to a minor change proposed by another Member.

Deleted

Recommended by Parliamentarian

106. (1) A communicationfrom Administration:
(a) that doesnotseekany directionfrom Council;
(b) fromwhichno action will result; or
(c) whichisintendedto highlightinformation of interestto
Council; shall be identified as a “Briefing”.
(2) ForBriefings:
(a) theBriefingwill be placed atthe end of the Agenda;
(b) theBriefingisnot debatable; and
(c) theBriefingmustnotbe forwardedto Council.

(3) Despite subsection (2)(c), a Council Committee may,ona
motion, direct that the Briefing be forwarded to Council.

106. (1)

(2)

Briefings are not debatable, may not be the subject of questions
and must not be forwarded to Council.

Despite subsection (1), a Council Committee may, on a motion by
a Member, direct that a Briefing be forwarded to Council.

Clarification of Rule
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N/A Request to have a motionread Recommended by Parliamentarian
Accessibility
X. A Membermayrequestthata motion be read, as longas the request | BestPractice
doesnotinterrupta Member speaking.

X. The City Clerk shall, if requested by a Member, read the motion aloud
forclarification after it has been seconded.

Length of Debate Debate on Motions Clarification of Rule
Gap in Procedure
109. A Member’s debate, including questions to Administration, but 109. A Member’s debate, including questions to Administration, but
not Administration’s responses, must not exceed: not Administration’s responses, must not exceed:
(a) five minutes on a main motion, (a) five minutes on a main motion,
(b) three minutes onanamendment, and (b) three minutes on all secondary motions, when provided
forin AppendixD, and
(c) three minutes forthe Member who moved the main
motion to respond to questions raised during debate. (c) three minutes forthe Member who moved the main
motion to respond to questions raised during debate.
110. Whena main motion has been made andis being considered, a 110.  Whena main motion has been made andis being considered, a Clarification of Rule
Member may make a secondary motion. Secondary motions Member may make a secondary motion (AppendixD).

include subsidiary, privileged, and incidental motions. AppendixD
providesthe mainrulesforsecondary motionsthatare mostlikely
to be used at meetings.
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111. Secondary motions to the main motion are introduced, debated Delete Clarification of Rule
and voted onina “last-in-first-out” sequence, e.g.: If an Correction
amendmentis moved and seconded while amain motionis Recommended by Parliamentarian
pending, the amendmentisthen debated and voted on, and then
debate on the main motion resumes.
112.  Ata giventime, only one amendmentto the main motion and Delete Clarification of Rule
only one amendmentto thatamendment will be allowed.
114. Whena Memberintroduces a motion at a Council meeting 114. Whena Memberintroduces a main motion without notice at a Clarification of Rule

without notice, the motion must meetthe conditions foradding
an itemof urgent business, as contained in section 65.

Councilmeeting that does notrelate to an existing ltem on the
Agenda, the main motion must meet the conditions foraddingan
item of Urgent Business.

ISC: UNRESTRICTED

Page 41 of 81




Procedure Bylaw Administrative Changes and Rationale

Current Bylaw 35M2017
115. (1) A motion arisingis notinorder at City BCC meetings.

(2) A motionarisingisin orderat Councilmeetings, provided that
the Chair, in consultation with Administration, determines that
the required administrative effort to respond to the motion
arising is inconsequential.

(3) A motion arising which requires significant Administration
resources, requires reconsideration of amotion adopted atan
earliermeeting orrequires professional, legal, or financial input
must be submitted by Notice of Motion.

115.

(1)

(2)

(3)

(4)

Proposed Text

A Motion Arising:

(a)

(b)

isdirectly related toand arises from a main motion
which has just been considered; and

must be made before anotheritemisinfrontofthe
meeting.

A Motion Arising isin order at Councilmeetings, provided
that the Chair, in consultation with Administration,
determinesthatthe required administrative effort to
respond to the motion arising is inconsequential.

A Motion Arising which requires significant Administration
resources, including professional, legal, or financial input
must be submitted by Notice of Motion.

A Motion Arising is not in orderat Council Committee
meetings.

C2025-0463
Attachment 1

Rationale

Clarification of Rule
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E — Reconsidering Motions

116. (1)

A motion which:
(a) isthe same or substantially the same as; or
(b) raisesanissue which wasraised by;

a motion that was previously considered by Councilora
Council Committee may be considered out of order by the
Chair, in consultation with the City Clerk.

Despite subsection (1), a Member may make motion
described in subsection (1) if Council or a Council
Committee votesforreconsideration of the original
motionin accordance with the following:

[Table]

Proposed Text
E — Bring Back Motions

116. A Membermay bringa motion back before Councilthrougha
motion to reconsidera motion, to rescind oramend something
previously adopted, ortorenew a previously defeated motion as
setoutinAppendix|.

[See new Appendix I]

C2025-0463
Attachment 1

Rationale

Clarification of Rule

Recommended by Parliamentarian
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Voting Style

119. (1) Voting at Counciland Council Committee meetings shall be
captured usingan electronicvoting system where possible.

(a) Thetallyofvoteson a motionshall be displayedin
the meetingroom once all votes have been placed;

(b) Despite (a), anelectronicvoteis notfinal until the
Chairannounces the result of the vote.

(2) When electronicvotingis not possible,voting shall be by voice.
(3) Regardless of voting style in use fora motion, any Member may

requesta Roll Call Vote priorto commencing the vote onthat
motion.

Proposed Text

Voting Method

119. (1)

(2)

(3)

(4)

Voting at Council, and Council Committee meetings for which
the City Clerk’s Office provides legislative services, shall be
captured usingan electronicvoting system.

(a) Thetallyof voteson a motionshall be displayedin the
meeting room once all votes have been placed;

(b) Despite (a), anelectronicvote is notfinal until the Chair
and/orthe City Clerk announces the result of the vote.

When electronicvotingis not possible, the City Clerk will take a
voice vote.

When a motion is put to a vote, a Member may not speak on, or
make a motion on the matter.

Despite subsection (3), the Chair may cancel the voting process
due to technical oradministrativeissues thatarise, but the
voting process must be restarted and completed without debate
from Members.

C2025-0463
Attachment 1

Rationale

Gap in Procedure
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X.

Proposed Text

Balloting

Ata meetingat which Council nominates orappointsindividuals to
serve on Council Committees, or elects Council Committee Chairs or
Vice-Chairs, avote by secret ballot to select candidates may be
conductedin accordance with requirements of the Municipal
Government Act, and pursuantto procedures setoutin AppendixG,
if the selection of candidates by acclamation or unanimous
consensusis notpossible.

[MGAs. 185.1(2)]

The election, nomination orappointment of individuals selected
through a vote by secret ballot pursuant to section 138 must be
confirmed by a resolution of Council.

[MGA s. 185.1(2)]

C2025-0463
Attachment 1

Rationale
Gap in Procedure

N/A

Immediately afterannouncing the result of the vote, the Chair
announces the nextitem of business, unless there are bylaw
readings ora Motion Arising.

Clarification of Rule
Gap in Procedure

120.

A motion shall be declared lost wheniit:

(a) doesnotreceivetherequired numberof votes; or

(b) receivesatievote.

120.

A motion shall be declared lost wheniit:

(a) doesnotreceive amajority vote;

(b) doesnotreceive a Two-thirds vote where required by this
Bylaw; or

(c) receivesatievote.

Clarification of Rule
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121. Shoulda Memberrequesttochange theirvote, and the requested 121. Ifa Memberrequeststochange theirvote, and the requested Clarification of Rule
change does not alterthe vote result, the request may be granted by change does not alterthe vote result, the request must be done
generalconsent or by a majority vote, whether the requestorvoted before any otherbusiness begins and may be granted by unanimous
foror againstthe motion. If the requested change would alterthe consent or majority vote.

vote result, the Member may move to reconsiderthe original vote.

N/A X. Ifa Memberrequeststochange theirvote, and the requested Clarification of Rule
change would alterthe vote result, the Member may only move to Gap in Procedure
reconsiderthe originalvote beforeany otherbusiness begins.

Division of a Recommendation Delete Clarification of Rule

122. A Membermayrequestorthe Chair maydirectthat a
recommendation be divided and called separately, but only if the
divided parts can stand on theirown.

123.  Thebusiness of Council's annual Organizational meetingislimited | 123. The business of Council'sannual Organizational meetingislimitedto: | Clarification of Rule

to:
(a) administeringthe oath of office and the introduction of
(a) administering the oath of office and the introduction of Members at the first Organizational meeting following a General
Members at the first Organizational meeting followinga Election;
General Election;

(b) appointmentof elected officials, public Members and
(b) appointment of elected officials, public Members and Administration Members to Committees; and
Administration Members to Committees; and
(c) otherbusinessasdirected by this Bylaw, another City bylaw,
(c) otherbusiness as directed by this Bylaw, Council or the Council or the City Clerk.
City Clerk.
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Councillors who have been elected must takethe oath as
prescribed by the Oaths of Office Act.

Councillors who have been elected must takethe oath as prescribed
by the Oaths of Office Act R.S.A. 2000, c. O-1, as amended.

124.  The City Clerk must setthe time and place for the Organizational 124. The City Clerk must setthe date, time and place forthe Clarification of Rule
meeting. Organizational meeting and such meeting must not be laterthan 14
days after the 3@ Monday in October.
[MGA, s. 192(1)]
125.  Members of BCCs who are appointed atthe Organizational 125. Members of Council Committees and BCCs who are appointed atthe
meeting must be appointed as perthe Councilpolicy on Organizational meeting must be appointed as perthe Council policy
Governance and Appointments of Boards, Commissions and on Governance and Appointments of Boards, Commissions and
Committees. Committees.
127.  Atthe first Councilmeeting following a General Election, or 127. Atthe first Councilmeeting following a General Election, or following | Legal Opinion
following a by-election for the Office of Mayor, the City Clerk a by-election for the Office of Mayor, the City Clerk must:
must:
(a) takethe Chair;
(a) take the Chair;
(b) callthe meetingto order; and
(b) call the meetingto order; and
(c) preside overthe meetinguntil the oath as prescribed by the
(c) preside overthe meeting until the oath as prescribed by Oaths of Office Act, R.S.A. 2000, c. O-1, as amended, has been
the Oaths of Office Act, has been administered tothe administered to the Mayor.
Mayor.
128.  Afterthe Mayorhas taken the oath and assumed the Chair, the 128. Afterthe Mayorhas taken the oath and assumed the Chair, the Legal Opinion

ISC: UNRESTRICTED

Page 47 of 81




C2025-0463

Attachment1
Procedure Bylaw Administrative Changes and Rationale
Current Bylaw 35M2017 Proposed Text Rationale
130. (1) In the year of a General Election, no Council or Council 130. (1) Intheyearof a General Election, no Council or Council Clarification of Rule
Committee meetingisto be scheduled between Committee meetingis to be scheduled between Nomination Day;,
Nomination Day, as definedin the Local Authorities as definedin the Local Authorities Election Act, and the
Election Act, and the Organizational meeting following Organizational meeting following that General Election.
that General Election.
(2) Subsection (1) does notapply to the holding of a special Council
(2) Subsection (1) does notapply to the holding of a special meetinginaccordance with section 17(4) of this Bylaw.
Councilmeetingin accordance with section 194 of the [MGA, s. 194]
Municipal Government Act.
131.  Whena City BCC whichreports directly to Councilhas postponed, | Delete Correction
referred, filed or otherwise determined notto send a reporton its
Agendato Council, the report must not be forwarded to Council.
132.  Despite the above, a City BCC cannotfile, postpone orrefera 132. A CouncilCommittee cannotfile, postpone orreferareport that Clarification of Rule
reportthat Councilhas directed, by motion, return to Councilby a Councilhas directed, by motion, returnto Councilby a specific
specificdate, unlessthere is sufficient time to have the report date, unlessthere is sufficient time to have the reportreturnto
returnto Committeeand proceed to Councilby the specified date. Council Committee and proceed to Council by the specified date.
133.  Ifthe recommendations of Administration containedinareportto | 133.  Ata Council Committee meeting, arecommendation of Gap in Procedure
Council are defeated ata Council Committee meeting: Administration contained in areport may be:
(a) replacement recommendations must be approved by the (a) Approvedasis,
Council Committee; and
(b) Approved asamended orreplaced by another related
(b) the report must be forwarded to Councilwith both the recommendation of the Council Committee, or
original Administration recommendation and the
replacement recommendation of the Committee. (c) Defeated.
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134. A motionwhich has been lost at Committee shall notbe 134. A Membermay bring a defeated Council Committee main motion | Gap in Procedure
forwarded to Council as a recommendation, however: to a future Councilmeeting as a Notice of Motion.
(a) a Member, present atthe meeting, may request thatthe

lost motion be forwarded to Councilforinformation; and

(b) the lost motion shall appearin the body of the reportas
an excerptfromthe minutes of the meeting.
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138.

The minutes of every Counciland Council Committee meeting 138.

must record:

The minutes of every Counciland Council Committee meetingfor | Clarification of Rule
which the City Clerk’s Office provides |legislative services must

record:

(a)
(b)
()

the decisions of Counciland Council Committees;
DELETED BY 55M2021, 2021 SEPTEMBER 15.

the names of the Members who voted forand againsta
motion;

the name and general nature of a Pecuniary Interest
declared by a Member (as definedin section 170 of the
MGA);

the names of any person, group of persons or person
representingthem, who claimsto be affected by a
proposed Bylaw orresolution, who have spokenona
matter considered ata publichearing, and who have
complied withthe publichearing procedures outlined by
Council,

the distribution of additional material received at Council
and Council Committee meetings, to form part of the
Corporate Record,;

the names of any Members who have asked a question
during question period, and the topicof the question; and

the sections of the FOIP Act that apply toan itembeing
discussedinaclosed meetingand, if the decision of the
Membersis forthe reportto remain confidential, then the
minutes must record adate when the report will be
reviewed for potential release as public.

(a)

(b)
(c)

(d)

(f)

the names of the Members present at the meeting
[MGA, s. 208(1)(a)(ii)]

the decisions of Counciland Council Committees;

the names of the Members who voted forand againsta
motion for all votesincluding any requested recorded votes;
[MGA, s. 185(2)]

the names of any Members who abstained from votingand
the reasonsforthe abstention, such as the general nature of
a Pecuniary Interest, conflict of interest or perceived conflict
of interest declared by a Member, or theirabsence froma
part of a publichearing;

[MGA, s. 172(5), 172.1(3), 183(1), 184]

the names of any person, group of persons or person
representingthem, who claims to be affected by a proposed
Bylaw or resolution, who have spoken on amatter
considered at a Public Hearing;

[MGA, s. 208(1)(a)(iv) and 216.4(6)]

the names of any person, group of persons orperson
representingthem who have spoken ona matterata
meeting of Councilor Council Committee, exceptfor

members of Administration;

the distribution of additional material received at Council
and Council Committee meetings, to form part of the
Corporate Record,

the names of any Members who have asked a question
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during Question Period, and the topicof the question

(i) thesectionsof the Freedom of Information and Protection of
Privacy Act that applytoan Agendaitembeingdiscussedina
Closed Meeting and, if the decision of Members is for
Agenda materials to remain confidential, then the minutes
must record a date when the Agenda materials will be
reviewed for potential release as publicdocuments;

(j) reasonsforMembers’absencesfrom Councilmeetings—
either “Council Business” or “Personal”; and

(k) the namesof the Members who participated remotely, and
whether such remote participation was for the whole
meeting or part of the meeting.
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139.

(1)

A Member may make a motion that the minutes be
amendedto correct an inaccuracy or omission. The
Member must notify the City Clerk of the proposed
correction as soon as is possible priortothe meeting at
which they are confirmed, to allow the City Clerk:

(a) to review the inaccuracy oromission;and

(b) to prepare arevisionto be distributed at the
meetingif required.

Typographical errors should also be reported to the City
Clerk in advance of the meeting, butdo notrequirea
motion to amend.

If a Member questions the accuracy of a portion of the
minutes of a meeting for which an audio-visual recording
exists, made in accordance with the Councilpolicy on
Recordings of Legislative Meetings CC001, the recording of
that meeting must be used to decide the question.

Only minorchanges may be made to correct errorsin
grammar, spelling, and punctuation or to correct the
omission of aword necessary to the meaningor
continuity of a sentence; but no change must be allowed
which would alter or affect, in a material way, the actual
decision made by Council.

139. A Member may make a motion thatthe minutes be

(1)

(2)

(3)

(4)

amended to correctan inaccuracy or omission. The
Member must notify the City Clerk of the proposed
correction as soon as is possible priortothe meeting at
which they are confirmed, to allow the City Clerk:

(a) to review the inaccuracy oromission; and

(b) to prepare arevision to be distributed atthe
meetingif required.

Typographical errors should also be reported to the City
Clerk in advance of the meeting, butdo notrequirea
motion to amend.

If a Member questions the accuracy of a portion of the
minutes of a meeting for which an audio-visual recording
exists, made in accordance with the Councilpolicy on
Recordings of Legislative Meetings, the recording of that
meeting must be used to decide the question.

Only minorchanges may be made to motionsrecordedin
the minutes aftera meetingin orderto correct errorsin
grammar, spelling, formatting and punctuation orto
correct the omission of aword necessary to the meaning
or continuity of a sentence; but nochange mustbe
allowed which would alter or affect, in amaterial way,
decisions made by Council or Council Committees.

Clarification of Rule
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140. (1) A bylaw, havingreceived third reading, mustbe signed by | 140. (1) A bylaw, having received third reading, must be signed by | Correction
the Mayor, and the City Clerk. the Mayor, and the City Clerk.
[MGA, s. 213(3)(a)] [MGA, s. 213(3)(a)]
[City Clerk Bylaw 73M94, s. 10] [City Clerk Bylaw 73M94, s. 7]
141.  The City Clerk is designated to consolidate bylaws at the City 141.  The City Clerk may consolidate bylaws, when, in the City Clerk’s Clarification of Rule
Clerk’s discretion when deemed convenientand in doing so, must: opinion, itwould be convenienttodo so,and in makinga
consolidation of abylaw, must:
(1) incorporate allamendmentstothe bylaw into one bylaw; [City Clerk Bylaw 73M94, s. 10]
[MGA, s. 69(2)(a)]
(1) incorporate allamendments to the bylaw into one bylaw;
(2) omitfromthe consolidated bylaw a provision that has [MGA, s. 69(2)(a)]
beenrepealed orthat has expired; and
[MGA, s. 69(2)(b)] (2) omitfromthe consolidated bylaw a provision that has
beenrepealed orthat has expired; and
(3) retainforthe Corporate Record the original bylaw and all [MGA, s. 69(2)(b)]
adopted amending bylaws.
(3) retainthe original bylaw and all adopted amending
bylaws.
142.  Bylaw 44M2006 isrepealed. 142. Bylaw 35M2017 isrepealed.
143.  ThisBylaw comesinto force on 2017 October 23. 143.  ThisBylaw comesintoforce on 2025 October 29.
A3 Infrastructure and Planning Committee, Chairand Vice-Chair A3 Infrastructure and Planning Committee, Chairand Vice-Chair Clarification of Rule

The Chair** and Vice-Chairare elected at first meeting after
appointment of Members.

The Chair** and Vice-Chair are elected at the Organizational
Meeting of Council.
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A4 Community Development Committee, Chairand Vice-Chair A4 Community Development Committee, Chairand Vice-Chair Clarification of Rule
The Chair** and Vice-Chairare elected at first meeting after The Chair** and Vice-Chair are elected at the Organizational
appointment of Members. Meeting of Council.
A.6 Intergovernmental Affairs Committee (IGA), Membership A.6 Intergovernmental Affairs Committee (1GA), Membership Correction
e 1 Councillorwho has also been appointedto the board of e 1 Councillorwho has also been appointedtothe board of
directors of Alberta Municipalities directors of Alberta Municipalities
e 1 Councillorwho has alsobeen appointed to the Calgary e 1 Councillorwho has also been appointed to the board of
Metropolitan Region Board; directors of the Federation of Canadian Municipalities; and
e 1 Councillorwho has also been appointed to the board of e 5 additional Councillors.
directors of the Federation of Canadian Municipalities; and e Withinthe 7 Councillor positions, Council’s three Inter-
e 4 additional Councillors. Municipal Committees must be represented.
e Withinthe 7 Councillor positions, Council’s three Inter-
Municipal Committees must be represented.
A.6 Intergovernmental Affairs Committee (IGA), Chairand Vice-Chair | A.6 Intergovernmental Affairs Committee (1GA), Chair and Vice-Chair Correction
The Chair** and Vice-Chairare elected at first meeting after The Chair** and Vice-Chair are elected at the Organizational
appointment of Members. Meeting of Council.
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A7 Executive Committee, Membership A.7 Executive Committee, Membership Correction
e Mayor(inthe Mayor’s absence, the Deputy Mayoris a e Mayor(inthe Mayor’s absence, the Deputy Mayoris a
Member) Member)
e Chairof each SPC(withthe SPCVice-Chairs as alternative e  Chairof each SPC(with the SPC Vice-Chairs as alternative
Members); Members);
e  Chairof the Audit Committee (with the Audit Vice-Chairasan e  Chairof the Audit Committee (with the Audit Vice-Chairas an
alternative Member); alternative Member);
e 3 Councillors-at-Large appointed by the Mayor e 3 Councillors-at-Large appointed by the Mayor
A7 Executive Committee, Chairand Vice-Chair A7 Executive Committee, Chairand Vice-Chair Correction
The Mayoristhe Chair. One of the Councillors-at-Largeis elected The Mayoristhe Chair. One of the Councillors-at-Largeis elected
Vice-Chair. Vice-Chair at the first meeting after appointment of Members.
A.7.1 Council Services Committee (CSC), Chairand Vice-Chair A.7.1 Council Services Committee (CSC), Chair and Vice-Chair Correction
The Chair and Vice-Chairare elected at the first meeting after The Chair and Vice-Chair are elected at the Organizational
appointment of Members. Meeting of Council.
A.7.2 Nominations Committee, Chairand Vice-Chair A.7.2 Nominations Committee, Chairand Vice-Chair Correction

The Mayoris Chair. The Vice-Chairis elected at the first meeting
after appointment of Members.

The Mayoris Chair. The Vice-Chairis elected at the Organizational
Meeting of Council.
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A.11  Whena Council Committee has not yet elected a Chair, the first A.11  Whena Council Committee has no Chair,a meeting may be called | Clarification of Rule
meetingis called to order by the City Clerk serving astemporary to order by the City Clerk serving as temporary Chair. The first
Chair. The first order of business will be: order of business will be:
(a) the temporary Chair calls for nominations, and then @) the temporary Chair calls fornominations, and then
ballots forthe position of chair; conducts a vote by secret ballot for the position of Chair if
there is more than one nomination;
(b) the temporary Chairannounces whoiselectedtothe
position of chair; (b) the temporary Chairannounces whois elected tothe
position of Chair;
(c) the Chair assumesthe meeting, calls fornominations, and
then ballots forthe position of vice-chair; and (© the Chair assumes the meeting, calls fornominations, and
then conducts a vote by secret ballot forthe position of
(d) the Chair announces who s elected to the position of Vice-Chairif there is more than one nomination; and
vice-chair.
(d) the Chair announces whoiselected to the position of
Vice-Chair.
A.12  Atanysubsequent meeting, when boththe ChairandVice-Chair | A.12  Atany subsequent meeting, when both the Chairand Vice-Chair Correction
are absent, another Member must be elected as Acting Chair for are absent, another Member must be elected as Acting Chair for
that meeting, with the City Clerk serving astemporary Chair. that meeting, with the City Clerk serving astemporary Chair.
A.14  Unlessthe Mayorisalready specifically appointed asa Member, A.14  Unlessthe Mayorisalready specifically appointed asa Member, Correction
the Mayoris an ex-officio Member of all Council Committees, the Mayoris an ex-officio Member of all Council Committees,
unless Council provides otherwise. If present at the meeting, the unless Council provides otherwise. If present at the meeting, the
Mayorhas all of the rights and privileges of other Members, and is Mayorhas all of the rights and privileges of other Members, and is
entitled to count for quorum, take partin discussion, and tovote entitled to count for quorum, take partin discussion, and to vote
on allitems. on allitems.
[MGA, s. 154(2)]
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B.1 The following actions/decisions of SPCs are binding on The City B.1 An SPCmay receive periodicreporting directed by Council, and Legal Opinion
withoutthe requirement of Councilapproval, provided the action must incorporate relevant policies and strategiesintoits
or decisionis withinthe SPC’s mandated areas as listed in this deliberations.
bylaw:
(a) to make final decisions at the Committee level within their
mandate where City of Calgary policy exists;
(b) to receive any periodicreporting directed by Councilfor
information;
(c) to create and be responsible for SPC sub-committees and
approve their Terms of Reference; and
(d) to incorporate all relevant policies and strategies intoits
deliberations.
B.2 SPCs are also tasked with making new orrevised policy B.2 SPCs are also tasked with making new orrevised policy and bylaw | Legal Opinion
recommendations to Councilwithin theirmandated areas as listed recommendations to Councilwithin their mandated areas as listed
inthis bylaw. inthis Bylaw.
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Legal Opinion

Proposed Text
B.5 Executive Committee may:

(a)

(b)
(c)
(d)
(e)

make final decisions at the Committee level withinits
mandate where City of Calgary policy exists;

accept Briefings;
referreportsto Administration;
referreports to Councilor a Council Committee;

referreportsto Councilforpolicy direction or policy
review;

(a)

(b)
(c)
(d)
(e)

make new or revised policy and bylaw recommendations
to Councilwithinits mandate as listed in section B.6 of
this Bylaw;

accept Briefings;

referreports to Administration;

referreportsto Council or a Council Committee;

referreportsto Councilfor policy direction or policy
review;

(f) create and be responsible for sub-committees and
approve theirterms of reference; (f) directing Notices of Motion to Council; and
(g) directing Notices of Motion to Council; and (g) referreportsto Council regarding the recruitment and

referreports to Council regarding the recruitment and
appointment of the Chief Administrative Officer and
provide performance evaluations of the Chief
Administrative Officer as required by section 205.1 of the
MGA.

appointment of the Chief Administrative Officer and
provide performance evaluations of the Chief
Administrative Officer as required by section 205.1 of the
Municipal Government Act.
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B.6 Executive Committee has the following mandate: Correction
(a) finance and budgetingissues; (a) finance and budgetingissues;
(b) corporate planning; (b) corporate planning;
(c) items from the Integrity and Ethics Office; (c) items from the Ethics Advisor;
(d) DELETED BY 28M2022, 2022 SEPTEMBER 14 (d) itemsrelatedto People, Innovation, and Collaboration;
(e) itemsrelated to People, Innovation, and Collaboration; (e) recommending the naming of City owned facilities;
(f) recommending the naming of City owned facilities; (f) economicDevelopmentincluding the Downtown Strategy;
and
(g) economicDevelopmentincludingthe Downtown Strategy;
and (g) local and Business economy.
(h) local and Business economy.
B.7 (1) Council Services Committee has the following mandate: B.7 (1) Council Services Committee has the following mandate: Correction
(a) strategicand policy direction on services provided (a) strategicand policy direction on services provided

by Administration for Councillors and their staff;
(b) DELETED BY 20M2023, 2023 APRIL 25.

(c) receiving advice from Administration and making
recommendations to Council respecting the
Councillors’ Budgets and Expenses Bylaw
36M2021.

by Administration for Councillors and their staff;

(b) receivingadvice from Administration and making
recommendations to Council respecting the
Councillors’ Budgets and Expenses Bylaw
36M2021.
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The motion is not debatable (due to the urgency) andis notamendable. It
may not interruptaspeaker. A majority voteisrequired to adopt.

Whenthe interrupting eventis over, the tabled main motionis resumed,
usually by generalconsent. (If done formally, this step requires a majority
vote).

The motion is not debatable (due tothe urgency) andis notamendable. It
may not interruptaspeaker. A majority voteis required to adopt.

When the interrupting eventis over, the tabled main motionis resumed,
usually by unanimous consent. (If done formally, this step requires a
majority vote).

D.1(1) LayontheTable, or“Table”, The usage D.1(1) LayontheTable,or“Table”, The Usage Correction
A motion to seta pending main motion aside temporarily, within the A motionto seta pending question aside temporarily, within the course of

course of the meeting, to accommodate something else of immediate the meeting, toaccommodate something else of immediate urgency.

urgency.

D.1(1) LayontheTable,or“Table”, The Process D.1(1) LayontheTable,or“Table”, The Process Correction

D.1(2) Close Debate (or“Previous Question”), The usage

”

A motion to close debate and vote immediately: “/ move we close debate”.

D.1(2) Close Debate (or “Previous Question”), The Usage

A motionto close debate and vote immediately: “/ move we close
debate”. May be moved atany time while adebatable motionis pending.

Clarification of Rule

D.1(2) Close Debate (or “Previous Question”), The Process

This motion may not interrupta speaker. When done formally, itis not
debatable and requires a majority voteto adopt (instead of RONR’s 2/3
vote).

Ending debate can be done informally, by generalconsent: “Is there any
objection to ending debate?” (Pause, then, if no one else wishes to speak,
say:) “There being no objections, debate on the motion is closed, and we’ll
proceed to thevoteon it immediately.”

D.1(2) Close Debate (or “Previous Question”), The Process

This motion may not interruptaspeaker. When done formally, itis not
debatable and requires a majority vote to adopt (instead of RONR’s 2/3
vote).

Ending debate can be done informally, by unanimous consent: “Is there
any objection to ending debate?” (Pause, then, if no one else wishes to

speak, say:) “There being no objections, debate on the motion is closed,

and we’ll proceed to the vote on it immediately.”

Correction
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D.1(3) Limitor Extend Debate, The Process

The motion may not interruptaspeaker, is not debatable, but can be
amended. When handled formally, by amotion, it requires a majority
vote (instead of RONR’s requirement of a 2/3 vote).

Can be decided by generalconsent: “Is there any objection to extending
debate on this motion by ten minutes?” (Pause). Debate is extended by ten
minutes.”

Proposed Text

D.1(3) Limitor Extend Debate, The Process

The motion may not interruptaspeaker, is not debatable, but can be
amended. When handled formally, by a motion, it requires a majority
vote (instead of RONR’s requirement of a 2/3 vote).

Can be decided by unanimous consent: “Is there any objection to
extending debate on this motion by ten minutes?” (Pause). Debate is
extended by ten minutes.”

C2025-0463
Attachment 1

Rationale

D.1(4) Postponetoacertaintime, The usage

A motion to postpone consideration of amain motion to a specified later
meeting or toa specifictime during the same meeting.

D.1(4) Postponetoacertaintime, The Usage

A motion to postpone consideration of amain motion to a specified later
meeting (notto exceed the next meeting or three months) orto a
specifictime during the same meeting.

Alignment to Robert’s Rules of
Order

D.1(5) Commit/Refer, The usage

A motion to send the pending motion toa Committee or Administration.
Instructions may be included: scope of referral, deadlines, etc.

D.1(5) Commit/Refer, The Usage

A motion to send the pending motion to a Council Committee or
Administration. Instructions may be included: scope of referral, deadlines,
etc.

Correction
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motion) or informally (by generalconsent). Note: The rules
containedin Appendix Dsupersede RONR where differences exist.

D.1(6) Amend, The Process D.1(6) Amend, The Process Best Practice

This motion may notinterrupta speaker,and may not be contrary to the | This motion may not interruptaspeaker,and may not be contrary tothe

motionit purportsto amend. motion it purportsto amend.

An amendmentis debatable. An amendmentis debatable.

An amendmenttoanamendmentisallowed, butathird level amendment | An amendmenttoanamendmentisallowed, butathird level amendment

isnot. isnot.

A majority voteis required to adopt. A majority voteisrequired to adopt.

D.1(7) Postponelndefinitely, The usage D.1(7) PostponeIndefinitely, The Usage Correction

A motion to decline to take a position ona pending main motion. The A motionto decline to take a position ona pending main motion. The

effectisto “kill” the main motion forthe current Council term. purpose is to remove the main motion from consideration without making
adecisiononit.

D.1(7) Postpone Indefinitely, The Process D.1(7) Postpone Indefinitely, The Process Correction

The motionto postponeindefinitely may notinterruptaspeaker, is The motion to postpone indefinitely may notinterruptaspeaker, is

debatable, butisnotamendable. debatable, butis notamendable.

A majority voteis required to adopt. A majority voteisrequired to adopt.

To liftan indefinitely postponed item from the table priorto the next

General Election, it must be reconsidered.

D.2 The following privileged motions can be addressed formally (by a Delete Correction
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D.2(1) Question of Privilege, The Process D.2(1) Question of Privilege, The Process Correction

e A Question of Privilege shouldinterrupt aspeaker only if A Question ofPriviIe'ge‘shOl.JId interruptaspeakeronlyif the
the circumstances require itto interrupt. circumstancesrequire ittointerrupt.

e |fthe issuerelatestonoise oranotherdistraction, itis handled
informallyby the Chairor by generalconsent, and a formal motion
orvoteisnot needed.

If the issue relates to noise oranotherdistraction, itis handled informally
by the Chairor by unanimous consent, and aformal motion orvote is not

needed.
D.2(2) Recess, The usage D.2(2) Recess, The Usage Correction
A motion to take a shortintermission in the proceedings: A motiop totake a shortbreak inthe meeting:
“I move we take a ten minute recess.” The motion may:

1. Seta time:“I move we take a ten minute recess”; or
2. Leaveitup tothe Chair: “Recess until the Call of the Chair”.

D.2(2) Recess, The Process D.2(2) Recess, The Process Correction

e Thismotion may notinterrupta speaker. This motion may notinterrupta speaker.

e The motionisnot debatable, butcanbe amendedasto the

. The motionis not debatable, but can be amended as to the duration of
duration of the recess.

the recess.

e The motionistypically treated by generalconsent: “Is there
any objection to a ten minute recess?” (Pause). “There being The motionis typically treated by unanimous consent: “Is there any

no objection, we are in recess and will resume the meeting at objection to a ten minute recess?” (Pause). “There being no objection, we

" are in recess and will resume the meetingat ___.

”

* Ifdealtwithformally, requiresamajority vote. If dealt with formally, requires a majority vote.
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D.2(3) Adjourn, The Process D.2(3) Adjourn, The Process Correction
e Thismotion may notinterrupta speaker. This motion may notinterrupta speaker.
e Themotionisnot debatable oramendable.
e Thismotioncan be handled by generalconsent: “Is there any The motionis not debatable oramendable.
furtherbusiness?” (Pause). “There being no further business, the
meeting stands adjourned.” This motion can be handled by unanimous consent: “Is there any further
e Ifdealtwith formally, requires a majority vote. business?” (Pause). “There being no further business, the meeting stands
adjourned.”
If dealt with formally, requires a majority vote.
D.2(4) Fixthe Timeto Whichto Adjourn, The Process D.2(4) Fixthe Timeto Whichto Adjourn, The Process Correction

This motion may notinterrupta speaker.
This motionis not debatable, but may be amended astotime.

This motionisoften treated by generalconsent: “Is there any
objection to scheduling a meeting on to continuethe public
hearing?” (Pause). “There being no objection, a continuation of this
meeting has been scheduled for ”

If dealt with formally, requires a majority vote.

This motion may notinterrupta speaker.

This motionis not debatable, but may be amendedastotime.

This motionis often treated by unanimous consent: “Is there any objection
to scheduling a meeting on to continuethe public hearing ?”
(Pause). “There being no objection, a continuation of this meeting has

been scheduledfor_____.”

If dealt with formally, requires a majority vote.
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D.3(2) Appeal, The Process D.3(2) Appeal, The Process Correction

e The Member explains the basis fortheirappeal. The Member explains the basis fortheirappeal.

e The Chair putsthe appeal toa vote immediately and

A motion to appeal requires asecond ata Council Meeting.
without debate: “Shallthe ruling of the Chair be upheld?” PP g 8

e A Two-thirds vote againstthe Chair'srulingisrequired to override a | The motion is debatable.

ruling.
The Chair must put the appeal toa vote: “Shallthe ruling of the Chair be
upheld?”
A majority vote against the Chair’s rulingis required to overrideit.
D.3(3) Suspendthe rules, The motion D.3(3) Suspendthe rules, The Motion Correction
(3) Suspendtherules (3) Suspendtherules
(RONRsection 25) (RONR section 25)
Note: If a rule in this Bylaw that does not originate in applicable

legislationisinadvertently notfollowed, itisdeemedto have been
suspended by generalconsent.
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D.3(3) Suspendtherules, The Process

e Thismotion may notinterrupta speaker.

e Thismotion can be useful whenthe rules are provingto be too
restrictive, and a more flexible approachis needed. Forexample:
“I moveto suspendtherules and dispense with the 3:15 p.m.
recess.

e Thismotion may be handled by the Chair informally: “Is there any
objection to suspending the rules and removing the 3:15 p.m.
recess? (Pause) “There being no objections, the meeting shall
continue uninterrupted.”

e Rulesthatdo not originate inlegislation can be suspended by a
majority vote or by general consent (instead of RONR'’s
requirement of a2/3 vote).

Proposed Text
D.3(3) Suspendthe rules, The Process

This motion may notinterrupta speaker.

This motion can be useful when the rules are provingto be too restrictive,
and a more flexibleapproachisneeded. Forexample: “I move to suspend
the rules and dispense with the 3:15 p.m. recess.

This motion may be handled by the Chairinformally: “Is there any
objection to suspending the rules and removing the 3:15 p.m. recess?
(Pause) “There being no objections, the meeting shall continue
uninterrupted.”

Rules thatdo not originate in legislation can be suspended by a majority
vote or by unanimous consent (instead of RONR’s requirement of a 2/3
vote).

C2025-0463

Attachment 1

Rationale
Correction

D.3(4) DividingaResolution, The usage

A requestbya Memberthata multi-part motion be divided, so as
to consideracontentious part separately from other parts.

D.3(4) DividingaResolution, The Usage

A Member may request thata resolution be divided into parts and
voted upon separately, butonlyif the divided parts can stand on
theirown.

Clarification of Rule
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D.3(4) DividingaResolution, The Process D.3(4) DividingaResolution, The Process Clarification of Rule

e Thismotion may notinterrupta speaker. This motion may not interruptaspeaker.

e Thismotionisnot debatable. This motion is not debatable

e Despite RONR’srequirement of a majority vote, requeststo divide
are granted withoutavote, but onlyif the separated parts can Despite RONR's requirement of a majority vote, requeststodividea
stand on theirown. resolution are granted without avote, butonlyif the separated parts can

stand on theirown and the Chairagrees the matters are distinct. The

Chairwill rule thatthe Members vote on each part separately.

D.3(5) Withdraw, The motion D.3(5) Withdrawal of amotion, The Motion Correction
(5) Withdraw (5) Withdrawal of amotion
(RONRsection 33) (RONRssection 33)
D.3(5) Withdraw, The usage D.3(5) Withdrawal of amotion, The Usage Clarification of Rule
After motion is moved, the motion belongs to the assembly, which A motion which has not beenseconded atameeting of Council
may withdraw it by a majority vote or by general consent. may be withdrawn by the mover of the motion.

A motion which has been moved and seconded, ora motion at
Council Committee, is the property of Council or Council
Committee and may be withdrawn by the unanimous consent of
allthe Members present withoutthe requirement foravote. If
one Member does not provide consent, the motion stands.
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Appendix E—DEFINITIONS DELETE Appendix and move to Interpretation section. Legal Opinion
Clarification of Rule
In this bylaw: Correction

“Administration” meansthe Chief Administrative Officer oran employee
accountable tothe Chief Administrative Officer;

“Administrative Inquiry” means a written request from a Member of
Councilto the Administration, made ata Council meeting, seeking
the provision of information at a future meeting;

“Agenda” —isthe orderof items of business fora Meetingand the
associated reports, bylaws and other documents, including written
submissions fromthe public.

“Audit Committee Bylaw” means the Audit Committee Bylaw, 33M2020, as
amended, orany bylaw enacted inits place;

“Board, Commission or Committee” (“BCC”) means an externalboard,
commission or committee to which Councilmakes one ormore
appointments, and includes the Assessment Review Board and the
Subdivision and Development Appeal Board.

“Briefing” means a communication from Administration that: does not
seek any direction from Council; from which no action will result;
and whichisintended to highlightinformation of interest to
Council.

“Chair” meansthe person elected orappointed to preside over meetings
of Council, a Council Committee or a BCC, and includes the Mayor

or Deputy Mayorwhen presiding ata Councilmeeting;

“City” means the municipal corporation of The City of Calgary having
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jurisdiction underthe Municipal Government Act and other
applicable legislation;

“City Clerk" means the person holding the designated officer position
established by Bylaw 73M94, the City Clerk Bylaw, or the
employee of the City who has been delegated the authority to
exercisethe powers, duties, and functions of the City Clerk under
this Bylaw;

“City Clerk’s Office” means the business unit of The City of Calgary that is
overseen by the City Clerk and that, among other things, supports
legislativeand governance services.

“Chief Administrative Officer” means the person holding the position
established by Bylaw 52M2022 or the employee of the City who
has been delegated the authority to exercise the powers, duties,
and functions of the Chief Administrative Officer underthis Bylaw;

“City Solicitor and General Counsel” means the person holding the
designated officer position established by Bylaw 48M2000, or the
employeeof the City who has been delegated the authority to
exercisethe powers, duties, and functions of the City Solicitorand
General Counsel underthis Bylaw;

“Closed Meeting” means a meetingora portion of a meetingheldinthe
absence of the public;

“Combined” meeting of Councilisa meeting which contains asection for
planning matters, in keeping with section 692 of the Municipal
Government Act, and a section for Regular Business on its Agenda;

“Consent Agenda” means agroup of items proposed for adoption by a
single (omnibus) motion;
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“Corporate Record” meansthe record of Agendas, minutes and other
related meeting material which is dealt with by Councilor a
Council Committee for which the City Clerk’s Office provides
legislative services;

"Council" means the Mayorand Councillors duly elected in the City and
who continue to hold office;

"Council Committee” means a committee, board, orother body
established by acouncil underthe Municipal Government Act
(Municipal Government Act) but does notinclude an assessment
review board established under section 454 (Municipal
Government Act) or a subdivision and development appeal board
established under 627 (Municipal Government Act).

“Councillor” means a Member duly elected as a Councillor under the
Municipal Government Actto represent award of the City, who
continuesto hold office;

“Deputy Mayor” means the Councillor appointed by Council, in keeping
with the Municipal Government Act and this Bylaw, to act as
Mayorinthe absence or incapacity of the Mayor;

“Ex-Officio Member” means a Member of a votingbody whoiis not
specifically appointed asa Member, but whois a Member by
virtue of holding another office, such as the Mayor;

“Freedom of Information and Protection of Privacy Act” (“FOIP Act”)
means the Freedom of Information and Protection of Privacy Act,
R.S.A. 2000, c. F-25, as amended, orany statute enactedinits
place;
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“General Election” means an election held forall the Members of Council
to fill vacancies caused by the passage of time, in accordance with
the Local Authorities Election Act;

“Governance Document” means a statute, the Municipal Government Act,
a City bylaw (including this Bylaw and the Terms of Reference
incorporatedintoitaslistedinthe chartfollowing section C.10 of
Appendix C) that outlines a Council Committee or BCC's structure
and includesitems such as eligibility criteria, composition,
mandate, and term lengths;

“Interpretation Act” (“IA”) means the Interpretation Act, R.S.A. 2000, c. I-8,
as amended, orany statute enacted inits place;

“Local Authorities Election Act” (“LAEA”) means the Local Authorities
Election Act, R.S.A. 2000, c. L-21, as amended, or any statute
enactedinits place;

“Majority” with respect to quorum means more than half of the appointed
Members;

“Majority vote” means the vote of more than half of the Members present
and voting at a properly called meetingat which a quorumis
present.

"Mayor" meansthe Memberduly elected inthe City as the Chief Elected
Official underthe Municipal Government Act who continues to
hold office;

"Member" meansa Member of Councilduly elected who continues to hold
office, or a Member of a Council Committee duly appointed by
Councilto that Council Committee;
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“Municipal GovernmentAct” (“MGA”) means the Municipal Government
Act, R.S.A. 2000, c. M-26, as amended, orany statute enactedinits place;

“Notice of Motion” means a submission made by one or more Members of
Councilintended to provide notice of a proposed resolution for Council’s
consideration wherethe resolution:

(a) raisesa significantissue affecting all or part of The City of
Calgary; or
(c) directs Administration to undertake asignificantamount

of workinorderto respond.

“Officer of Council” means the Chief Administrative Officer, City Solicitor
and General Counsel, City Clerk, Chief Financial Officer, General Managers
or theirassigned delegates, and also the Ethics Advisorand the City
Auditor.

“Omnibus Motion” means a motion to place on the floor and adopt,
without debate, the recommendations of two or more reports;

“Public Hearing" means a hearing conducted underrequirements of the
Municipal Government Act where Council provides the
opportunity to hearfrom peopleitisrequiredtohearfromand
any other people who Councilagreesto hear.

“Quorum” meansthe number of Members entitled to vote who must be
presentinordertoconducta meeting, andisa majority (more
than half) of the membership of the voting body, unless Council
provides otherwiseinagovernance document;

“Regularly Scheduled Council Meetings”include all Councilmeetings
identified onthe Council Calendar approved undersection 16 of
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Current Bylaw 35M2017 Proposed Text Rationale

this Bylaw regardless of the identifying name of such meetingand
forgreatercertainty includes Regular Council Meetings, Public
Hearing Meetings of Council, and Combined Meetings of Council.

“Regularbusiness” means that portion of a Combined meeting of Council
which deals with the standard business of Councilsuch as items
from Administration or Committees, Bylaws and other business as
listed in Section 48;

“Remote participation” or “participating remotely” referstoa Member
who attends a Council or Council Committee meetingin
accordance with Appendix “F”;

“Strategic” meeting of Councilmeans a meeting of Councilthat providesa
forumfor high-levelstrategicdiscussion; thisincludes an annual
planningsession. Administration, external experts and other
professionals may provide industry research, practices and
proceduresto support Council’s strategicdiscussion.

“Two-thirds vote” means two-thirds or more of the Members presentand
voting at a properly called meetingat which a quorumis present;

“Unanimous Consent” means a proposal foraction on a matterthatis
brought before Councilor a Council Committee without requiringa
motion as provided forin this bylaw. If unanimous consentis not
provided, the proposal foraction on a matter may be brought
forward as a motion; and

“Urgent Business” means those matters added by avote of Counciltoa
meeting Agenda once the meeting has commenced.
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N/A APPENDIX G —VOTING BY SECRET BALLOT Gap in Procedure
Alignment to Robert’s Rules of
G.1 When necessary, the selection of individuals for nomination or Order

appointmentto serve on Council Committees or BCCs, or the
election of Chairs and/or Vice-Chairs, may be conducted through a
vote by secretballotinaccordance with requirements of the
Municipal Government Act.

[MGAs.185.1(1)]

G.2 Voting by secret ballot may occur in Closed Meeting.
[MGAs.185.1(1)]

G.3 When voting by secret ballotis required, the following procedures
must be followed:

(a) Members attendingin person will mark theirvotes on
paper ballots provided by the City Clerk;

(b) Members participating remotely must email theirvotesto
the City Clerk;

(c) The City Clerk willtally all paperand email ballots and
provide the Chairwith the results;

(d) The Chair will announce the results of the vote by secret
ballot;

(e) Successive rounds of balloting may be required, as
candidates must have the votes of a majority of Members
presentinordertobe selected fornomination or
appointmentto serve on Council Committees or BCCs, or
to be elected as a Chair or Vice-Chalir;
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(f) Ifrequired, successive rounds of balloting will exclude the
nominee with the fewest votes and any nominees with no
votes;and

(g) Secretballots are confidential.

G.5 A vote by secret ballot mustbe heldif requested by any Member
presentatthe meeting, and it must be confirmed by a resolution
of Councilor Council Committee.

[MGAs. 185.1(2)]
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N/A

H.1

APPENDIX H— SPECIAL PROCEDURES — MEMBER APPOINTMENTS

Despite Section 77, the following flow of Agenda items and
procedures apply when Councilis considering recommendations
to appoint Members to BCCs or Council Committees other than
Standing Policy Committees:

(a) Administration introduction of the Item;

(b) Questions of clarification from Members to
Administration. At Council Meetings, questions of
clarification are limited to three minutes for each
Member, notincludingresponses from
Administration;

(c) Selection of Member candidates forappointmentto
Council Committees and BCCs, including:

i Introduction of each Council Committee or BCC
vacancy by Administration;

ii.  Displayof Councillor Preferences, including a
call for nominations from Members fromthe
floor of Council, to be conducted by the Chair;

iii.  Members may nominate other Members, or
themselves, and nominations do not require
seconding.

iv. Ifnominatedbyanother Member,a Member
must accept the nomination to be considered

Gap in Procedure
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forappointment;

V. Whenthere are no furthernominations, the
Chairdeclares nominations closed and
announcesthe nominations;

vi.  Nominated Members may speak to the merits
of theircandidacy forup to 2 minutes; and

vii.  Selection of candidates forappointment by:

(1)  unanimousconsensus orelection by
acclamation, or

(2)  votingby secretballotto be conducted
by the City Clerk, following balloting
procedures setoutin AppendixG;

(d) Atthe Organizational Meeting of Council, or at other
times as necessary, the Chair may declare the
appointment of Councillors-at-Large to the Executive
Committee, fortermsto expireat the next Organizational
Meeting of Council, atany time priorto a motion being
put onthe floor;

(e) amainmotion is made by a Member;
(f) the motion, ifin order, is stated ordisplayed by the Chair;

i. Debate (once per Member);
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ii. Mover responds to questions raised in debate; and

ii.  Vote.
N/A Add new appendix - See proposed text below. Gap in Procedure
Alignment with Robert’s Rules of
Order
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Appendix | —-BRING BACK MOTIONS

The Motion

The Usage

The Process

(1) Motion to reconsider

Usedin the same meetingtoreconsideranissue thathasbeen
voted on earlierinthe meeting. If the motion to reconsideris
adopted, the motion comes before Council againasifit had not
beendecidedinthe first place.

A readingof a proposed bylaw may be reconsidered; however, a
bylaw that has received threereadings and has beensignedin
accordance with section 213 of the Municipal Government Act,
may not be reconsidered.

The same motion can only be reconsidered once during the same
meeting, and a motion to reconsider cannot be reconsidered or
rescinded.

Example: “Imoveto reconsiderthe vote on the motion relating to
the contribution to XYZ Charity, | voted against that motion.”

This motion may not interruptaspeaker.

A Memberfromthe prevailing side of the original vote must move forthe
motion to be reconsidered.

Whetheror notto reconsiderthe motion is debatable.
A reconsideration motion is adopted by majority vote.

If a majority isin favor of reconsidering, then the original motionis debated
and voted uponagain asif it had not been consideredinthe first place.
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The Motion

The Usage

The Process

(2) Motion to Rescind or Amend
Something Previously Adopted

Onlyto be used at a subsequent meeting after the decision was
made (not at the same meeting).

The motionto rescind means that the decision would nolongerbe
in effect.

The motion to amend something previously adopted is used to
amend (notrescind) some previous decision.

An adopted motion may only be amended orrescinded if it has not
beenacted uponina mannerthatis impossible to modify or
reverse. The Chair, in consultation with Administration, shall make
such determination. Administration’s advice and input should be
soughtif amendingorrescinding an adopted motion will affect any
contract or agreement entered into by The City.

Example: “I moveto rescind the motion relating to the purchase of
the Smith farm property which was adopted at our June meeting.”

Any Member may make a motion to rescind oramend something previously
adopted.

Notice requirements are the same as forany Council motion, assetoutin
section 113.

The motionisdebatable.

The vote required torescind or amend something adopted within the
previous 12 monthsisa Two-thirds vote.

The vote required torescind oramend something adopted more than 12
months ago is a majority vote.
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(3) Renewal of a Defeated motion To bringback a defeated motion ata later meeting. Any Member may make this motion.

Example: “Imoveto contribute to XYZ Charity” is brought back as Notice requirements are the same as forany Council motionassetout in
new business, as the original motion, if the conditions of the section 113.
renewal are met (ie. six months have passed)
Six months must have passed since the defeat of the motion, unless, by a
Two-thirds vote, Councilagrees to suspend this rule and bring the motion
back earlier.

A motionto bringback a defeated motion ata later meetingrequiresa
majority vote.

[For Land Use Items, MGA, s. 640(5)]

*Housekeeping and clerical revisions have been noted in Attachment 3 (Example: Deletion of text related to previous deletions “DELETED BY 55M2021, 2021
SEPTEMBER 15” has been removed and not included in this attachment).
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