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1. Boards, Commissions and Committees provide The City o{
recommendations regarding important civic issues. Th ¢
bringing together the citizens of Calgary, Members of Co
Administration in achieving the common purpose i
the community. Accordingly, citizen Members must
The City of Calgary and its residents in a conscienti

of their duties, citizen Members ca
advance their own personal intere

whic they serve.
PURPOSE
3. The purpose of tp

3.1

ide‘guidance to citizens on the conduct expecte
g and serving on Boards, Commissions and Co
ard to:

Conflict of interest;
b. Confidentiality;
c. Acceptance and disclosure of gifts and benefits;
d. Conduct during meetings;
e. Use of The City of Calgary and Board, Commissic
property, technology and resources; and
f.  Political activity and election campaign involvemeil
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3.3  To provide guidance with regard to reporting breaches 't 3 Council

policy.

_pl::'_NlTlnﬁ

4. In this Council policy:

a.

h.

“Boards, Commissions and Committees” means a Board,

Committee or other body established by The City of Calga
the Municipal Government Act RSA 2000, c M-26 (adopte:
Calgary Council Procedure Bylaw 44M2006, The Procedu

“Chair” means the Chair of a Board, Commission o

“Confidential Information” means any informatio v ten)thatis

received in confidence by the Board, Comppission or tom tee, and that a
i b close, in

tectic i 'rivacy Act,

a citizen Men r has a private
\ce of to appear to il..Jence the
ufies (adopted from The City ¢  Calgary
£ Interest Policy HR-LR-00:  3));

rporate incorporated or con ued under the
not discontinued under the | siness

Benefits” means items, services and entertainm( « value that
eceived by a Member of a Board, Commission and C¢  mittee for their
onal use. Gifts and benefits include, but are not limitec = money, tickets
to events, memberships, real property, clothing, jewelry, fo  or beverages,
discounts/rebates on personal purchases, free or subsidize 1rinks or meals,
entertainment, participation in sport and recreation activitie  nd invitations to
social functions (adopted from The City of Calgary Council licy: Gifts and
Benefits Policy for Members of Council (CC043);

“‘Member” means a citizen appointed to a Board, Commiss  or Committee
by The City of Calgary Council;
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i. “Political Activity” means being a candidate for elected off , campaigning for
a candidate for elected office, fundraising for an election ¢  1paign, promoting
a political party or special interest cause (adopted from Tt City of Calgary
Administration policy: Conflict of Interest Policy HR-LR-00  3));

j.  “Quasi—Judicial Boards” means the Assessment Review E ird (ARB), the
Licence & Community Standards Appeal Board (LCSAB), d bdivision
& Development Appeal Board (SDAB); and

k. “Wholly—-Owned Subsidiaries” means a Corporation of whi ils the
sole Shareholder. &

APPL|(‘AB_|! ITV
5. This Council policy:
5.1  Does not supersede or replace legd

52 shed by a Board,

governing authc y. Where the
ode of Condu policies are silent
r”’Members should r It and abide

5.3 here is a conflict between ar  xisting Code of

54 any Board, Commission or Committ  from
i ode of conduct as empowered by their ¢ 'erning

ittees, other than Corporations, Quasi-Judicial B-~-ds and Wholly-
vhed Subsidiaries;

.6 " Does not apply to External Boards, Commissions and ( nmittees;

5.7  Does not apply to the Calgary Public Library Board est: s :d under the
Libraries Act RSA 2000, ¢ L-11;

5.8 Does not apply to Business Revitalization Zone Boards tablished under
the Municipal Government Act RSA 2000, c M-26;
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5.9 Does not apply to Members of Council who are bound
Policy for Members of Council (CC044), Ethical Condl
Members of Council (CC042), the Gifts and Benefits F
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1 the Disclosure

Policy for

cy for Members

of Council (CC043), the Transparency and Accountat* Policy (CC039),

the Respectful Workplace Policy (HR-LR-001(B)) and : policy on
Workplace Violence (GN-040); and
5.10 Does not apply to members of City Administration whc € by the

Code of Conduct (HR-LR-005(A)), the Conflict of Inter
the Transparency and Accountability Policy (CC039)

(GN-040).

Workplace Policy (HR-LR-001(B)) and the policy om',&,

SN %

POLICY

PoLicy AN

6. The Code of Conduct for Citizen Members Appc mted our 'Established
Boards, Commissions and Committees will B ) in and can be
viewed by any interested citizen prior to applicatio ar a Council

7. Appc¢ tment to a Board, Commig ee is conting 1t on submitting a
completed Declaration followin S
8. Members shall x

8.1 Receive a copy tof Conduct for Citizen Men
1 ES 'a‘ ares, Commissions and Commi

8.2 83 \ pleted Declarations to the Administrative ol

erk’s Office.

ide by the Code of Conduct for Citizen Members Apt
Established Boards, Commissions and Committees in ¢
duties.
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9. Conflict of Interest
9.1  In the performance of their duties, Members must avoi
interest, or any situations that could give rise to a potel
conflict of interest;
9.2 If a Member is in doubt about whether any situation inv
interest or may lead to a potential or perceived conflict.
Member must seek guidance from the Chair at the
opportunity. The Chair will determine whether the-si
constitutes a real, potential or perceived conflict
9.3  Should the Chair determine that a conflict of %re

steps will be taken:

a. The Membe stfor
writing) to-th ina

9.31

déclare the cc
fAust abstain frc
d from attempting

ct of inte st is declared during a mes

The Member must leave the room in whic
being held and not return to the meeting t
and voting related to the matter are concl

QW

9.3.3

The Member's conflict of interest declarat
recorded in the Minutes of the Board, Cor
Committee meeting.

If a Member believes that another Member of the
Commission or Committee is in a real, potential «
conflict of interest, then the Member must inform
earliest possible opportunity. If a Member believe
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in a real, potential or perceived conflict of inter~~* then the Member
must inform the Vice-Chair at the earliest poss opportunity.

10. Confidential Information

10.1

10.2

10.3

Members must not disclose confidential information ( or written) by any
means, unless the Member is authorized to do so by or in @c¢cordance
with the Freedom of Information and Protection of Pri v 2000 c
F-25; /)

Mir

Members must not use confidential information acqui
appointment to a Board, Commission or Commit
or gain, or for the personal use or gain of their f; n‘%

.- the completion of
"t rsonal use or
ands.

Members must not use confidential informatio 0
their term on a Board, Commission or )
gain, or for the personal use or gain

11. Acceptance and Disclosure of Gifts<

1.1

11.2

11.3

12.2

12.3

ISC: Unrestricted

by virtue o1 eir position on a
eir personal us  or for the

gift or a benefit, with the e  :ption of
i5 gonnected directly to their d s on a Board,

the exception of common hospi ity that is
0 a Member’s duties on a Board, Ci'  mission or
st be disclosed to the Chair at the earlie possible

bers must be aware of their Board’s, Commission’ r Committee’s
andate, and their governing legislation, bylaws, terms  reference, and
any other policies and procedures;

Members must attend all meetings, except those where ior approval for
absence was granted by the Chair;

Members must conduct themselves in accordance with 2 established
policies and procedures for the conduct of their Board’s ommission’s or

Committee’s meeting;
60f9
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12.4 Members must conduct themselves in a professional a  transparent
manner, and must refrain from engaging in conduct the s disruptive to the
conduct of the meeting; and

12.5 Members must treat each other fairly, recognizing and  luing the diversity
among Members, and ensuring their behavior is respe« 1l at afktimes.

13. Use of The City of Calgary and Board, Commission and C

5
Property, Technology and Resources ‘ %
13.1 Members must not use The City of Calgary and % i %' n and

Committee property, technology and resources (¢ an) for
any purpose other than the purpose associated Wi rmance of
their duties as a Member of a Board, Commi imittee;

13.2 Members must not use The City of C >mmission and
Committee property, technology and [ 1d human) for

personal gain or for the gain of i i ; -1d

13.3 Members must return all
completion of their ter

2sources upon

14.

or federal
liately advise the
eir election

nmission or
nd/or others.

15.

15.1  Any real, or alleged, breach may be reported to the Cit  uditor in
accordance with the Whistle-Blower Policy (CC026);

15.2 Any real, or alleged, breach must be reported to the CI . In the case that
the real, or alleged, breach is related to the Chair, then nust be reported

to the Vice-Chair;
ISC: Unrestricted 7 of 9
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156.3 Where a real, or alleged, breach is reported to the Cha or the Vice-Chair
depending on the circumstance, the Chair and/or Vice- air, will take the
following actions:

15.3.1 Provide the Member whose conduct breached r may have
breached this Council policy with the case aga st in writing
and with an opportunity to respond (verbally o1 1 writing);

15.3.2 Rule whether a breach occurred, and documey

15.3.3 If a Member is deemed to have breache cy, the
Chair and/or the Vice-Chair may add th In-Camera
Agenda of the next scheduled meeti % cial meeting;

15.3.4 If warranted, the Board, Commission ornComm  2e, as a whole,
or rd a written
The r__.ort will be

e Cou~ il Agenda, and

report to Council through Admyihist
forwarded to the In-Camsra portiq
must include the folldwings,

a. Nature of the .\-; h:
b. Submission,df-provided, of the Member whi 2 conduct
i t-policy; and
Gommission’s or Committee’s :commendation

Revoke the Member’s appointment on the Bo: , Commission or
Committee.
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I —

Declaration

INSTRUCTIONS: Each Member must complete this Declaratioi
thirty (30) days following their initial appointment to a Board, !
Committee and following any subsequent re-appointment. The
be submitted to the Administrative or Resource Staff of the B«
or Committee, where it will be retained for the duration of t
appointment. A copy of this Declaration is to be forward@&
N

Office.

_acknowledge
Name of Board, Commission or Committee AN \/)
that | have read and understand the C itizen Members p ited to Council
Established Boards, Commissions C ittees, and agree to adhere tt 1€ andards
described in this Counm@/
Signature . % ~ - Date
O
N
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