C2022-1020
ATTACHMENT 1

.

Council Policy

Policy Title: Code of Conduct for Gitizen Public Members Appointed to
Council-Established Boards, Commissions and
Committees

Policy Number: €€0645-TBD

Report Number: PFC2020-0589

Adopted by/Date: Council /2020 June 15

Effective Date: 2014 December 15

Last Amended: 2020June-15TBD

Policy Owner:  City Clerk’s Office

1. POLICY STATEMENT

bringing together the
City Administration in achieving

igSions and Committees are
with integrity, impartiality and transparency.
, eitizen Public Members cannot use their

. To establish the minimum standards of conduct expected of all
citizen Public Members appointed to Council established Boards,
Sommissions and Committees.

2.1.2 To provide guidance to ettizen Public Members of Boards,
Commissions and Committees on the conduct expected of them when
applying and serving with regard to:

a. Conflict of interest;
b. Confidentiality;
c. Acceptance and disclosure of gifts and benefits;
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. Conduct during meetings;
e. Use of The City of Calgary and Board, Commission and Committee
property, technology and resources; and

f.  Political activity and elections; and
g. Leaves of absence.

2.1.3 To provide guidance with regard to reporting breaches of this Council
policy.

3. DEEINITIONS
In this Council policy:

a. “Boards, Commissions and Committees” mean

sufficient to influence or to appear to influence
is or her duties (adopted from The City of
licy: Conflict of Interest Policy HR-LR-004(B));

ternal Board, Commission or Committee” means a Board, Commission,
ittee or other body not established by The City of Calgary Council but
whose membership includes a Council appointee;

g. “Gifts and Benefits” means items, services and entertainment of value that
are received by a member of a Board, Commission and Committee for their
personal use. Gifts and benefits include, but are not limited to money, tickets
to events, memberships, real property, clothing, jewelry, food or beverages,
discounts/rebates on personal purchases, free or subsidized drinks or meals,
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entertainment, participation in sport and recreation activities and invitations to
social functions (Code of Conduct for Elected Officials Bylaw 26M2018;

h. “Publlc Member” meansarem%en&ppmmed—teﬂa—ereaﬁd—eemmks&epre#

an individual who is not a

Member of Council or City of Calgary Administration representative
and who has been appointed to a BCC by Council;

k.
sole Shareholder.

4. APPLICABILITY

This Council policy:

oes not take precedence in the circumstance where Council has
approved a Code of Conduct policy, terms of reference containing a Code
of Conduct policy, or any other document specific to a particular Board,
Commission or Committee;

4.5 Does not preclude any Board, Commission or Committee from

establishing a code of conduct as empowered by their governing
authorities and deemed appropriate for their operation;
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4.6  Applies to all Members appointed to Boards, Commissions and
Committees, other than corporations, Quasi-Judicial Boards and Wholly-
Owned Subsidiaries;

4.7  Does not apply to External Boards, Commissions and Committees;

4.8  Does not apply to the Calgary Public Library Board established under the
Libraries Act RSA 2000 c L-11;

4.9  Does not apply to Business Improvement Areag establ

4.10 Does not apply to Members of Council
Policy for Members of Council (CC044

4.11 Does not apply to memb
Code of Conduct (HR-LR-
Transparency and A

gk and Committees will be available online,
ern anybody prlor to making an

2.1\ Receive a copy of the Code of Conduct for Citizenr Public Members
Xppointed toCouncil Established Boards, Commissions and Committees
and complete a Declaration form (Appendix Schedule A) no later than
thirty (30) days following their initial appointment to a Board, Commission
or Committee and following any subsequent re-appointment.

5.2.2 Submit completed Declarations to the Administrative or Resource Staff of
their Board, Commission or Committee, who shall retain the Declarations
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for the duration of the Member’s appointment and forward a copy to the
City Clerk’s Office.

5.2.3 Abide by the Code of Conduct for Gitizen Public Members Appointed to
CouncilEstablished Boards, Commissions and Committees in
discharging their duties.

5.3 Conflict of Interest

5.3.1

5.3.2 If a Member is in doubt about Wheth

5.3.3 Should the Chair deter
following steps wil

initfee, then the Member must formally
igt’ of interest (in writing) to the Chair, and must
Iscussions related to the matter and from

eMember must leave the room in which the meeting is
being held and not return to the meeting until all discussion
and voting related to the matter are concluded; and

b.The Member’s conflict of interest declaration must be
recorded in the Minutes of the Board, Commission or
Committee meeting.

iii.  If a Member believes that another Member of their Board,
Commission or Committee is in a real, potential or perceived
conflict of interest, then the Member must inform the Chair at the
earliest possible opportunity. If a Member believes that the Chair is
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in a real, potential or perceived conflict of interest, then the Member
must inform the Vice-Chair at the earliest possible opportunity.

5.4 Confidential Information

5.4.1 Members must not disclose confidential information (verbal or written) by
any means, unless the Member is authorized to do so by law or in

5.4.2

5.4.3

5.5

a gift or a benefit, with the exception of a
onnected directly to their duties on a Board,

Members must be aware of their Board’s, Commission’s or Committee’s
andate, and their governing legislation, bylaws, terms of reference, and

i. the Public Member is required to take a leave of absence in accordance
with sections 5.8.2 and 5.8.3 of this Council policy; or
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ii. approval for Leave of Absence has been granted to the Public Member by
the Board Chair or Committee in accordance with section 5.19 of the
Council policy on Governance and Appointments of Boards,
Commissions and Committees (CP2016-03).

5.6.3 Members must conduct themselves in accordance with the established
policies and procedures for the conduct of their Board’s, Commission’s or
Committee’s meeting;

5.6.4 Members must conduct themselves in a professgional ak

5.6.5 Members must treat each other fairly

5.7 Use of The City of Calgary and Board,
Committee Property, Technolog

5.7.2 e City of Calgary and Board, Commission and

nology and resources (capital and human) for

any political activity.
ocal jurisdictions

i.  Members seeking elected office for The City of Calgary Council,
school district or school division shall immediately advise the Chair,
and must take a leave of absence for the period commencing on
nomination day (as set by the Local Authorities Election Act RSA
2000 c. L-21) and ending one week following election day.

5.8.3 Provincial and Federal Elections
Page 7 of 12



C2022-1020
ATTACHMENT 1

.

i.  Members seeking elected office for provincial or federal government
shall immediately advise the Chair and must take a leave of absence
for the period commencing with the issue of a writof election and
ending with the announcement of the official election results.

5.9 Breaches

5.9.1 Any real, or alleged, breach may be reported to the
accordance with the Whistle-Blower Policy (CC02%);

reported to the Vice-Chair;

5.9.3 Where a real, or alleged, breach i
depending on the circumstance, the Chd
following actions:

ed to have breached this Council policy, the
ce-Chair may add the breach to the In-Camera

direct the Chair, or Vice-Chair to bring forward a written report
ounel-thfough Administration. The report will be forwarded to
gmera portion of the Council Agenda, and must include the

. Nature of the breach;
b. Submission, if provided, of the Member whose conduct
breached this Council policy; and
c. The Board’s, Commission’s or Committee’s recommendation
to Council.

5.9.4 Where Council is satisfied that a breach of this Council policy occurred,
Council may by resolution:
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I. Suspend the Member for a period of time deemed appropriate by
Council; or

i. Revoke the Member’s appointment on the Board, Commission or
Committee.

6. SCHEDULE

7. AMENDMENTS

Date of Report / Bylaw | Description
Council
Decision
2020 June 15 | PFC2020-0589 ﬁw text “or the Police Act
-17.” to the definition in section
ok Mmission and Committee.

inor amendments to update

P 20]@433 :
2017 July 31 | Byla MOOG is repealed and replaced
35MR047
T2 §>0§2\

with Procedure Bylaw 35M2017.

2015 Marc
30

Council adopted the following amendments:

(1) The Council policy does not take
precedence in the circumstances where
<> Council has approved a Code of Conduct

policy, terms of reference containing a Code
> of Conduct policy, or any other document

§ specific to a particular Board, Commission
<> or Committee;

(2) Gitizen-Public Members must attend
all meetings, except those where approval
forabsence was granted by the Committee
orwhere the Member is required to take a
leave of absence in accordance with this
Council policy;

(3) Gitizen Public Members seeking
elected office for The City of Calgary
Council, school district or division are
required to take a leave of absence for the
period commencing
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on nomination day and ending one week
following election day; and

(4) Gitizen Public Members seeking
elected office for the provincial or federal
government arerequired to take a leave of
absence for the period commencing with
the issue of a writ of election and ending
with the announcemen the icial
election result.

- \w

Date of Policy Owner’s Review Description
2019 December 02

N

“Cofe of Conduct for Elected
Officials Bylaw (Bylaw Number
26M2018)”".

2. Reference to the rescinded
“Ethical Conduct Policy for
Members of Council (CC042)”, in
the Applicability section, part 5.10
of this Council policy, with the
“Code of Conduct for Elected

<> Officials Bylaw (Bylaw Number

26M2018)”".

3. Reference to the “Business
Revitalization Zone” under the
Applicability section, part 5.9 of
this Council policy, with “Business
Improvement Areas”
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Schedule A

Declaration of Compliance with the Code of Conduct for Public Members Appointed to
Council Established Boards, Commissions and Committees Policy CC045 (“the Policy”)

Initials

Initials

Initials

1.

The undersigned Public Member hereby declares that the Public Member has received a
copy of the Policy, has read and understands the Policy, and agrees-ts.adhere to the
standards described in the Policy;

Nnderstands that
ding revocation

and agrees that
at the electronic

Date

Public Member Name (Print)

Signhature

/ <

BCCadministratign@calgary.ca

Q
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