
COUNCIL POLICY WORK INITIATED

POLICY OWNER 

Research, develop, and draft proposed Council policies, 
and proposals to amend or rescind existing Council 

policies.

ADMINISTRATIVE LEADERSHIP TEAM 

FOR INFORMATION
     Policy Owner:
     ² Office of the Mayor
     ² Office of the Councillors
     ² City Auditor Office

ADMINISTRATIVE LEADERSHIP TEAM

FOR ENDORSEMENT (Corporate and/or 
City Wide) OR INFORMATION

     Policy Owner:
     ² City of Calgary Business Units

CITY COUNCIL

Adopts or Rescinds 
Council policies.

CITY CLERK’S OFFICE

(Governance & Policy Coordinator)

Review and provide feedback ensuring consistency with the Council 
Policy Template and the Council Policy Program Framework.

CITY CLERK’S OFFICE 

(Governance & Policy Coordinator)

Maintains a record of Council policies and publishes/un-
publishes Council policies in the on-line Council Policy Library.

Council Policy Approval Process

Optional Mandatory

POLICY OWNER

Place proposed Council policies, amendments, or 
rescindments on the Administrative Leadership Team 

Agenda.

POLICY OWNER

Council policy with amendments by Council, 
if any, must be submitted by the Policy 

Owner to the City Clerk’s Office.

COUNCIL 

COMMITTEE

POLICY OWNER

Place proposed Council policies, amendments, or 
rescindments on the appropriate Council Committee 

Agenda.

Policy Owner

City Clerk’s Office

Administrative Leadership Team

City Council

LEGEND:
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